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IMonoxenne
00 00paboTKe H 3aIMTE NEPCOHATBHBIX JaHHLIX padoTHEKOB MyHHAIHIIAIBLHOTO
OrokeTHOr0 061 Ee00pa3oBaTeILHOTO YIpeAIeHHS OCHOBHOI 00meobpa3oBare/ibHOI
mKo.bl ¢. Kaaunauno
1. OBILIME TTOJIOXKEHUA
1.1. Hacrosimee [lonoxkeHne ycTaHaBNMBAaeT MOPSIOK IOJNy4YeHHs, Yydera, o0paboTkw,
HaKOILJICHHS] M XPAHEHHUA JOKYMEHTOB, COIAEPXKALMX CBEJEHHS, OTHECEHHBIE K IEPCOHAIBHLIM
OaHHBIM paboTHHKOB MyHHIMNATLHOrO OMODKeTHOro 00meobpa3oBaTeIbHOIO YUYPEeXKICHHS
OCHOBHO#M oOmeoOpaszoBarensHO#f mkonsl ¢. Kamuuwbao (manee — PabGotopmarens). Ilox
pabOTHHKAaMH MOIpa3yMeBalOTCs JIHNA, 3aKTI0UHBIIHE TPYA0BO# norosop ¢ PaboTonarenem.
1.2. llens mactosmero IlonoxeHHs — 3allUTa NEPCOHAIBHBIX JAHHBIX paboTHHKOB MBOY
OOIll ¢. KamHHHHO OT HECAHKLMOHMPOBAHHOIO JlocTyna W pasrnamenns. llepconanbHeie
JaHHBIE BCEr/ia ABJISIOTCH KOHQHISHIIHAEHOH, CTPOro oXpaHsemoii uHbopMaruei.
1.3. OcnoBanmeM nans paspabotku Hacrosmero Ilomoxenus sesmorcs KoHcTuTynms
Poccuiickoit ®enepannu, Tpynosoit kogexc Poccuiickoit @enepanun, @enepanpsbiii 3aK0H OT
27.07.2006 Nel52-®@3 «O nepcoHabHBIX JIaHHBIX», APYrde AeHCTBYIOIHE HOPMATHBHEIE
mpaBoBbie akThl Poccuiickoi Menepanun.
1.4. Hacrosmee [lonoxkeHnue #u HM3MEHEHMS K HEMY YTBEPXKIAKOTCH PYKOBOIUTENIEM
PaGoroyatens w BBOAATCH NpHKa3oM. Bce paGOTHHKU NOMKHBI OBITH 03HAKOMJIEHBI I10]1
TOIHCEH ¢ AaHHbBM [lonoxKeHneM 1 U3MEHEHUAMH K HEMY.
1.5. O6paboTka nepcoHalbHbIX JaHHBIX pabOTHHKOB OCYILECTBIISETCS HCKIIOUUTENBHO B IENIX
obecrnieyeHHs coOMIO/ieANs 3aKOHOB W WHBIX HOPMAaTHBHBIX M[pPAaBOBBIX aKTOB, COACHCTBHSA
pabOTHHKaM B TPYHAOYCTPOHCTBE, MOMYYEHHH OOpa3oBaHHS H NPOABHXKEHHMH IO ClyxOe,
obecreueHHs NHYHOH Oe3omacHOCTH pab0OTHUKOB, KOHTPOJIA KOJMYECTBA M KadecTsa

BEITTOJTHAEMO#H paboThl U 00ecneYeH!s COXPaHHOCTH HMYIIECTRA.




2. TIOHATHUE U COCTAB ITEPCOHAJIBHBIX JIAHHBIX
2.1. IlepcoHaibHBIMHA JaHHBIMH sABiasgercs mobas WAGOpPMaIMs, NPIMO HIAH  KOCBEHHO
OTHOCSINAACE K CYOBEKTY NEpPCOHANBHBIX JAHHBIX — ONPEACIEHHOMY WM ONPEACIHEMOMY
(OU3HHECKOMY JTHITY.
2.2. IlepcoranbHBIMH JAaHHBIMM, Pa3PEHIEHHBIME CYOBCKTOM JIEPCOHANBLHBIX JIAHHBIX M4
PacTpOCTpaHEHHUS, ABIAIOTCA [EPCOHAIBHBIE IAHHBIC, JOCTYIl HEOTPAHMYEHHOTO Kpyra JIHIN K
KOTOPEIM HpefocTaB/ieH cyObEeKTOM IepcOHANGHBIX JAaHHBIX IyTEM [Jadd COTJIACHA Ha
00paboTKy NepcOHANBHBIX [JAHHBIX, Pa3pelICHHEX CYOBEKTOM NEPCOHANBHBIX IAHHBIX LIS
pacIpocTpaHEeHHS B NOpAKe, npenycMoTpeHHoM OeaepaiibabM 3akoHoM oT 27.07.2006 Ne 152-
O3 «O nepcoHANBHBIX AaHHBIXY.
2.3. CocTap nepcoHaNsHBIX NAaHHEX paboTHHKA:
— (hamMuITHs, UM, OTHECTBO;
-~ TIOJI, BO3PACT;
— cpeacHds 00 oOpasopanmn, Ksaumburauuu, npodeccuonanbHo MOATOTORKE, MOBBIICHHN
KeaymUKalum;
— MECTO )KHUTEIbCTRA,;
— ceMeifHOe NONOXKEHHE, HATTHIHE JIETeH, COCTAB CEMBH, PO/ICTBEHHBIE CBA3H;
— akTel OHOrpadUu H OPEIBIAYINAA TPYAOBas JEATENLHOCTE (B TOM YHCTIEe MecTO paboTel,
CYIHMOCTh, ¢iyx0a B apMAR, paboTa Ha BEIOOPHEIX KOIDKHOCTAX, HA TOCYAapCTBEHHOHR ciryxbe
u 1p.);
— (hPHHAHCOBOE ONOKECHUE, CBEACHHA O 33paboTHOM 1iare;
— MAacHOPTHBIC IAHHBIE; — CBEACHUA O BOHHCKOM YHETE;
— CBEJICHHA O CONMANEHEIX JIEMOTax;
— CIEIHANBHOCTD;
— 3aHAMaeMas JOIKHOCTD;
— pa3zMep 3apaboTHOH HAaThl;
— HalIM4YHEe CYARMOCTECH;
— HOMeEpa TenedOHOB;
— COAepaHHE TPYIOBOTO JOTOBOPA;
-— MOAAHHHAKH H KOIIHH IPAKA30B IO JAYHOMY COCTABY;
— JMYHbIE AeNa, TPYAOBEIE KHHXKH H CBEICHAA O TPYI0BOI JeATeIbHOCTH;
— OCHOBAHHA K NPHKa3aM 110 JIHIHOMY COCTABY; \
— Jena, coAcpKalie MaTCpHAIBl [0 MOBHIICHHIO KBAMMQHKAIMH H IIEPEIOArOTOBKE
pabOTHHAKOB, HX aTTECTANNH, CIYKeOHBIM PacclIeIOBAHMAM;

— KOITHH OTUCTOR, HANpABIAEMEBIX B OpraHbl CTaTHCTHKH,



— CBeJEHHA O pPe3yIbTarax MEIMLMHCKOT0 O0DCHefOBaHHS Ha [pe/(MeT TOJHOCTH K
OCYIIECTBIICHHIO TPYNOBBIX 00A3aHHOCTEH;
— toTorpadvii ¥ HHBIE CBEJCHHAS, OTHOCAITAECS K IEPCOHANLHEIM TAHHEM pabOTHHKA;
— OpWHAIEKACCTS THIA K KOHKPETHOH Halluy, 3ITHHHECKOH Ipymme, pace;
— PeIHTHO3HBlE H NOMMTAYCCKEE YOOXICHAs (NMPHHAMIEKHOCTh K PENUIHO3HON KOH(ECCHH,
4eHCTBO B NOJHTHYECKOH IAPTHH, yyacTde B OOIIeCTBEHHBIX O0BEIHHEHHAX, B TOM WACIE B
mpodcorose, B Ap.);
— NenoBbIe M WHBIC JIFMHBIE KAYECTBA, KOTOPHIE HOCAT OICHOYHBIH Xapakrtep. M3 ykazaunoro
cnicka Paotoparenn BIOpaBe MONY4aTh M WCIONB30BATh TOMLKC T¢ CBEACHUS, KOTOpPHIE
XapaKTepU3yIOT rPaX/IaHrHa Kak CTOPOHY TPYAOBOTO HOTOBOpA.
2.4, Cpenenus, yxazaHHble B 1. 2.3 HacTosmero Ilogoxenus, 1 JOKYMEHTH, HX COICPRKAKE,
SBIAOTCH  KoHQHUACHIMANbHBME. PekuM KOHQUASHUMANLHOCTH MEPCOHAIBHBIX JIAHHAIX
CHHMAETCS B clyyasx obe3TMUHBARHs WM 1o HeTedeHHA 50 €T cpoKa XpaHeHHd, eClli HHOC He
ONIpeIEeNICHO 3aKOHOM.
2.5. JlokyMeHTaMH, COASPIKAIHMH IEPCOHANBHEIE JaHHbIC PADOTHHKOR, ABIIOTCA:
— KOMIUIEKC JOKYMEHTOB, COMPOBOKAAIOMEX mpomece o(opMIeHHS TPYIOBLIX OTHOINCHHH
npH npuemMe Ha paboTy, HCPEBOAE, YBOIbHEHUH;
— KOMIIIEKC MaTEpHAIOB TI0 aHKETHPOBAHHIO, TECTHPOBAHHIO, MPOBEACHHIO coDece/ioBaHui ¢
KaHIHOATOM Ha JOJDKHOCTS;
— NOJIMHHHKH ¥ KOIMHH [IPHKA308 (pacnopKeHHH) o Kaapam,
— nHuHBIe Oend, TPY/AOBLIC KHHXKH, CBEIEHHS 0 TPYXOROi AeATensHoCTH paboTaukos (CTH—
P);
— Iela, COASpIKALNe MATCpHallb! ATTeCTaNRH paboOTHAKOB;
— IeNa, COJIEPIKALIME MATEPHANIL BHYTPSHHHX paccleJOBaH M,
— cnpaaoqﬂo-nmbopmaunom{mﬁ faHK JaHHBIX 110 NEPCOHATY (KAPTOTEKH, KYPHABI);
— TOANFHHUKH M KOTHH OTYETHBIX, AHAJUTHYECKMX H CIPABOYHBIX MAaTEpHAIOB,
IepeaBacMbiX PYKOBOACTBY PaGoTosaTesns, PyKOBOJHTENAM CTPYKTYPHEIX IOAPA3ACICHHHA;
— KONHH OTYETOB, HANPABIIEMbIX B TOCYAAPCTBEHHBIE OPraHbl CTATHCTHKH, HAJIOTOBbIC
HHCHEKIIMH, BRIMECTOALIME OPIaHsl YIPABIeHHA H APYIHE YUPEeKICHHA.

3. OBPABOTKA INEPCOHAJIBHBIX ZAHHbIX PABOTHHKOB
3.1. Wcrounnkom HHpoOpMAUmHH 00O BCEX MEPCOHANBHBIX JAHHBIX paboOTHHKa gBIAETCH
HenocpeACTBeHHO paboTHHK. Ecay NepCoHANBLHBIE TaHHBIE BOSMOXHO [ONYIATH TOJBKO ¥
TpeTheli CTOpOHEL, TO paboTHHK joNkeH OHITH 3apaHee B NHChMEHHOH (dopMe yBemomiieH o0
3TOM H OT HEr0 JOMKHO ObITh IMOIYYEHO NHChbMEHHOE cornacme. Paboromarens obgzan

cooBmUTh pabOTHHKY O INENAX, NpeMIONaraeMbIX MCTOYHHKAX M Crocobax [oayveHus




NEPCOHANBHEIX AAHHEIX, 2 TAKXKE 0 XapakTepe MOJIexKalHX NOJNYYEHHIO NePCOHANbHBIX JAHHBIX
U NOCICACTBHAX OTKa3a pabOTHHKA JaTh MHCLMEHHOE COriacHe Ha uX noayuexue. Jlo Hagana
00paboTKu NepcoHANLHEIX JaHHBIX paboTtozarens o0s3aH yBeaZoMuTh PockoMHAm30p O CBOeM
HAMEPEHHH OCYLICCTRISATE UX 00paboTKy.

3.2. Paboromarens He HMeeT TpaBa Moayuyars H o0pabaTeiBaTh MNEPCOHAIBLHBIE JAHHBIE
paboOTHHKA © €ro pacoBOl, HAIMOHATLHOM NPHHAUIEKHOCTH, MHOIMTHYECKHX B3IJLLIaX,
penUruo3Hplx M (unocopeckux ybemmeHHAX, COCTOSHHE 300POBBA, HHTHMHOH KH3IHH, 34
HCKIIOMEHHEM  CJIy4aeB, MIPEIYCMOTPEHHBIX IpPYIOBBIM KogekcoM PQ® H  ApyraMu
thenepanbHLIMU 3aKOHAMH.

3.2.1. ObpaboTka NEepCOHATBHBEIX IAHHBIX, PAPEIUCHHBLIX I DPacHpOCTPAHCHHS, H3 YHCIA
CHELHalbHbIX KaTErOpUi [epCOHABHBIX JAHHBIX, YKa3aHHBIX B 4. 1 cT. 10 Depepannaoro
zakona ot 27.07.2006 Ne 152-®3, nonyckaercs, ecim coOmonaroTCs 3ampeThi W VCIOBHSA,
npexycMmoTpenHsle ¢T. 10.1 ykasansoro 3akona.

3.3. Paboromarenr He HMeeT IpaBa Nonyd4aTh H o0padarbiBarh NEPCOHAIbHBIE JAaHHBIE
paboTHHKA © €ro WICHCTBE B OOINECTBEHHEIX OOLEIMHEHHSX MMM erc mupodcomsHon
NEATENLHOCTH, 38 MCKIIOYEHMEM Cly4aeB, NpEeIyCMOTPEHHBIX TpyAOBBIM KojekcoM PO mm
HHEIMH (hefepalbHbIME 3aKOHAMH.

3.4. ObpaboTka NepcOHATHHLIX JARHEIX pabOTHUKOB paborojareiieM BO3MOXKHA TOJNBKO ¢ HX
cornacus. McxmodeHre cocTaBmfioT ciydaH, IpSMO NPeIyCMOTPEHHEBIC 3aKOHOZATENLCTBOM
P®, B xoTophIx cornacue cyOBEKTa JIEPCOHANBHBIX JaHHBIX Ha 00pabOTKY ero mepCoHANBHBIX
IaHHBIX He TpedyeTcs.

3.5. Cornacue Ha 06paboTKy MepCOHAIBHEBIX JAHHBIX JOAXKHO ObITh KOHKPETHBIM, NIPEAMETHBIM,
HHOOPMUPOBAHHBIM, CO3HATCNIBHBIM H OJHO3HAYHEM (4. 1 cT. 9 DenepatbHOre 3aKoHA OT
27.07.2006 Ne 152-3). [InceMenHoe coracue paboTHEKa Ha HX 00pabOTKY ROMKHO BKIHOYATH
B ce0f, B HaCTHOCTH, CBCACHHS, yKazaHHeie B 1. 11. 1-9 4, 4 cT. 9 Hazea#xoro 3akona. 3.5.1. Ecnn
[IpEeIOCTaBICHHE NIEPCOHANBHBIX JAHHBIX W (MIH) nonyueHue paboTomaTeNeM COINIACHSI HA MX
o0OpaborKy sBIAIOTCH 00A3aTENBHBIMH, OH JOJDKEH PpAasbACHHUTE pPabOTHHKY IOPHIMYECKHE
HOCHEACTBYA 0TKA3d MX [IPEIOCTABHTE M (MM} NaTh coryiacke Ha 00paboTKy.

3.6, ITuceMennoe cornacue paboTHMKa Ha 00paloTKy NEpCOHANBHBIX NaHHEIX, pa3pelieHHBIX
JUId pacHpocTpaHEHHMs, ofopMisercs OTIAENBHO OT JpPYTHX cornacHil Ha o0paboTky ero
nepcoHaubHbIX HaHbX. Corjgacue odopMiasercs B COOTBETCTBHM ¢ TpeGOBAaHHIMH K €ro
COACPMAHKIO, yTBepmnéHHbm Ipukazom Pockomuamzopa or 24.02.2021 Ne 18.

3.6.1. ITuceMeHHOe corsiacHe Ha 00palOTKy NEPCOHAIBHBIX [JAHHBIX, Pa3pPelICHHEIX I

pactipocTpaHcHHA, pa0OTHHK mpexocraBnser paboromarenmio mwdaHo aubo B dopme




ANEKTPOHHOTO JOKYMEHTA, HONNHCAHHOIO 3JEKTPOHHOH NOAMMCHIO C  HCHOJB30BAHAEM
HH(OPMAIHOHEOH cHCTeMBI PocKkoMHA30PA.

3.6.2. Pabotonarens 06g3aH He [M03jHEE TpeX paboyRX HHEH ¢ MOMEHTa MOMYICHHS YKa3auHoro
corjiacus onybmxoBath HHGOPMANHIO 00 yCmoBMSX 0OpaboOTKH, O HANHYMH 3aNperoB H
ycnosuit Ha 06paGoTKy HEOFpPaHHYEHHBIM KPYIOM JIAL HEPCOHANBHBIX NAHHBIX, PA3PCIICHHBIX
[ pacipoCTpaHeHHs.

3.7. PaBOTHHEK Npe/ICTARIsET B OTJEN KaApoOB JOCTOBEPHEIC CBeaenms o cebe. Oraesn Kaxpos
NpOBEPAET JIOCTOREPHOCTH CBeACHMH. llpencrapnenne pabOTHMKOM TOMUIOMNHBIX NOKYMEHTOB
WK JIOKHBIX CBEJIEHHI NpH MOCTYILICHWH HA paboTy ABAsAETCH OCHOBaHUEM JUIS PACTOPKCHHUA
TPYIOBOro AOTOBOPA.

3.8. B coorsercTBAN ¢o cT. 86 TK P® B memsax ofecledeHHs NpaB ¥ cBOOOA veNoBeka M
rpaxjaHAHA paboTOATENs M ero IPeACTABMTENH IpPH o0paboTKe NEPCOBANBHBIX JAHHBIX
paboTHHMKa ZOMKHEI coOMIOAATE, B YaCTHOCTH, ClieTyIOIHE o6une TpeboBanusA:

3.8.1. IIpn ompeneneHuM oObeMa H conepxands oOpadarhbiBaeMbIX NEPCOHANBHEIX NAHHBIX
paGoTHHKa paGoTojaTens IOMKeH pPykoBoAcTBOBaThCA KoHcTHTyHHeH P®, TpynosbiM
KoaekcoM P u uHbIME (elepanbabIME 3aKOHAMA.

3.8.2. [Tpu NpHHATHE PEUICHHN, 3aTPArHBAIOIEX HATEPECk! pafoTHHKA, paboToaTeh He HMECT
TIpaBa OCHOBLIBATHCA HA NEPCOHATHHBIX TAHHEIX, OTYHCHHBIX HCKHOTHTEIBHO B PE3YNLTATE UX
aBTOMATH3HPOBAHHOH 00pabOTKA MM JIEKTPOHHOIO NIOJIYHCHHS.

3.8.3. 3amuTa NIEPCOHANBHBIX JAHHLIX pabOTHHKa OT HETPaBOMEPHOIO HX HCIIONb30BAHHUA,
yrpathl ofecnieqnBacTes paboTofaTeNeM 3a CYET €r0 CPEACTB B MOPAIKE, yCTaHOBIICHHOM
TpyaoebiM KogjekcoM P® ¥ HHBIMH (elepanbHEBIMH  33KOHAMH. PaGoronarens obs3an
B3aMMOMCHCTBOBATE ¢ TOCCHCTEMOM OOHapyXKeHHs, MNPSAYUPEXICHMS W JTHKBUIAIHM
IOCNEACTBHI KOMITBIOTEPHBIX aTak Ha uadopManuonnsie pecypesl PO, B uacTHOCTH CooOmATH
0 KOMIBIOTEPHEIX HHHH,lieHTaX, H3-33 KOTOpPBIX TPOM30IIa HempaBOMEpHas Nepeaada
(TpemocTasieHue, pacpoCTPaHEHHE, JOCTYN ) IEPCOHANBHBIX AHHBIX.

3.8.4. PaboTHEKM M WX NPEICTABMTENH HODKHBl OHITh O3HAKOMIICHBI IIOJI DACOHCKY ¢©
noKymeHTamMu PaGoTojatend, yCT4HABIABAIOMMMH IOPANOK 00paboTKH NEPCOHANBHbBIX
JIAHHEIX, & TaKKe 00 HX IIpaBax ¥ 00A3aHEOCTAX B 3TOH ofnacTH.

3.8.5.3amovaemelii ¢ pabOTHMKOM JOrOBOP HE MOXET COACPXKaTh MNONOKCHHA, KOTOPBIC
OrpaHHHMBAIOT €T0 IpaBa U CBOOOABI, YCTAHABIMBAIOT ClyHan 00paloTki TMEepCOHAIBHBIX
JAHHbIX HECOBEPILCHHONCTHHX (€CHH WHOE He HPEAYCMOTPEHO 3aKoHomatrescTBoM P@), a
TAKIKE JONYCKAIOT B KAYECTBE YCIOBHS 3aKIO4eHus Jjorosopa GesneficTaue pafoTHHKA.

3.9.PaboTHHKY 0OA3aHEL



3.9.1. TlepenmaBarsr Pabotomareno WM €ro MPeNCTABHTEINO KOMIUIRKC —HOCTOBCPHBIX
MOKYMEHTHPOBAHHLIX TEPCOHAIBHBIX [AHHEIX, FepedeHh KOTOPBIX YCTAaHOBIEH [pymoBbM
kojexcoM Poccriickoli Geneparin.
3.9.2. CBoeBpeMEHHO B PasyMHEIH CpoK, He NpeBblaromuil 5 muel, coobmars Paborosarento
06 M3MEHEHHH CBOMX TICPCOHANBHBIX JaHHLIX.

4. TIEPEJJAYA TTEPCOHAJIBHBIX JAHHBIX
4.1. Tlpr mepefaye NEPCOHANLHEIX NAHHBIX paGoTHHKa pafoTodaTenb JOJDKEH COOMOATh
cnietylomue Tpebopanus:
4.1.1. He coofmaTs mepcoHanbHbE JaHHble PabOTHHKA TPETheH CTOPOHE (€3 MUCHMEHHOTO
cormacus pabDOTHMKA, 338 MCKIIOYEHHEM CIy4JaeB, KOrAa JT0 HeoOXOQMMO B HeX
HpeAYIPEKICHNS YTPO3bl JKU3HH H 370pOBBI0 pa0OTHUKA, @ TakkKe B CIydaiX, YCTAHOBACHHBIX
TpyaoBsM KogekcoM P® viix HHEIMHA (eZepanbHbBIMK 3aKOHAMH.
4.1.2. He coobimath hepcoHanbHble JaHHele paGOTHEKA B KOMMEPHeCKHX Lelsx Oes ero
IHCHMEHHOT0 corsiacus, O6paboTka nepconaNnbHEIX JaHHBIX PabOTHHKOB B IEMX NPOXBAXKCHHAA
ToBapoBs, paboT, YCIyr Ha PHIAKE ITYTEM OCYIIECTRICHMS NPAMBIX KOHTAKTOB C HOTEHIHATBHEIM
noTpeGHTENEM C IMOMOLIBIO CPEACTB CBA3H JOMYCKAETCHA TONIBKO C €0 IIPE/IBapHTEIBHOIC
COTJIACHH.
4.1.3. TIpemynpeauTs JHil, [OJIYy4HBITHX NEPCOHANLHBIC JaHHBIC PADOTHHKA, O TOM, YTO 3TH
JIAHHBIE MOTYT OBITh MCIO/L30BAHBI IHAIL B LENAX, JULA KOTOPBIX OHHU COOOINEHH, H TpeboBaTh
OT JTHX JHI NONTBEPXKICHWE TOrO, 4TO 3TC NpaBuno cobmofero. Jiuma, nonyudsnmge
mepcoHalbHble  JadHbie  paboTHMKa, oO0fzambl  cofmonare  peXHM — CEKPETHOCTH
(xontHASHIAANBHOCTH). JlaHHOE NPABANIO HE PACHIPOCTPAHAETCS HA OOMEH MEPCOHAIBHBIME
JAHHLIMH pabOTHUKOB B TOPSZAKE, YCTRHOBICHHOM TpYIOBHIM KozZexcoM P® M uHbIMH
thenepanbHBIMH 3AKOHAMH.
4.1.4. OcyulecTBIITE nepez(atiy TEPCOHABHEIX Janusx paboTHHKOB B npegenax MbOY OOIL
¢. KaniHKHO B COOTBETCTBHH ¢ HacToAuuM ITonoxeHneM, ¢ KOTOpbiM palOoTHHKH JOJDKHE] OBITH
O3HAKOMJICHBI 110J1 TOJMHCH.
4.1.5. Paspemarh JAOCTYI K TEpPCOHANBHBIM JdHHEIM DabOTHHMKOB TONBKO CHEUHAIBHO
YIOAHOMOYEHHEIM JTHIAM, IIPH 3TOM YKa3aHHBIE JIHI{a JOJDKHBEI AMETH HPaBo NOAy9aTb TOIBKO
Te HEPCOBAILHbIE JAHHEIE, KOTOPHIE HEOOXOMMB! 17T BBIIONHEHHAS KOHKPeTHOH QyHKIHH.
4.1.6. He sanpammparh “HGOPMALHIO 0 COCTOAHEK 3710POBhA PabOTHHKAE, 38 HCKIOYEHHEM TEX
CBEICHUH, KOTOPbIE OTHOCSTCA K BOIPOCY O BO3MOXKHOCTH BEINOIHEHAS paGOTHHKOM TPYAOROH
byHKIHA.
4.1.7. lepenasars MepcOHAIBHBIE aHARE PaOOTHAKA NpENCTaBUTENSAM PabOTHHKOB B MOPAIKE,

yeTaHoBIEHHOM TpyaossM KofexcoM P® 1 uHEIMH (enepanbHEME 3aKOHAMH, W OrPaHHYHBATE




3Ty HMH(QOPMANHMIO TONLKO TEMH [EPCOHANBHBIMH JAHHBIMH, KOTODPHIC HeOOGXOMHMEI Jyis
BEIMOJTHEHMA YKA3AHHBIME NPE/ICTARATENAME MX (DYHKIUH.
4.2. YcrauoBleHHBIE palOTHHKOM 3alpeThl Ha nepezady (KpoMe NpelocTaBleHHs I0CTYHa), &
Taloke Ha 00paboTKy WM ycnopus o6padoTkn (KpoMe ITOMYyUeHUs JOCTYHA) MEpCOHATBHBIX
AaHHBIX, DPAa3pPEMICHHBIX JUIA pAacmpoOCTPaHEHMA, He JeHCTBYIOT B ciy4asx oOpaboTku
IEPCOHAIEHEIX JAHHBIX B TOCYNAPCTBEHHBIX, OOMECTBEHHBIX H WHBIX MyGJHYHBIX HHTEpecax,
OIIpEIENICHHEIX 3aKOHOATEARCTBOM PO,
4.3. IlepcoranbHble aHRbIe pabOTHHKOB 00pabaTbiBalOTCS H XPaHATCA B OTIENE Kajpos.
4.4. llepcoHanbHble JaHHBIC PAGOTHHKOB MOTYT ObITh MOAYYEHEHI, MPOXOIUTH JambHeRINYO
06paboTKy H HepenaBaThCA HA XpAaHEHHWE KAK Ha OYMaXKHbIX HOCHTENAX, TaK H B IEKTPOHHOM
BHIE (TIOCPECTBOM JIOKAIBHON KOMITBIOTEPHOM ceTH).
4.5. Ilpa HOMYYCHHM NEPCOHATBHEIX AAHHBIX HE OT pabOTHMKA (38 MCKIIOUEHHEM CIIyyaes,
IPeAYCMOTPEHHBIX 4. 4 ¢T. 18 Penepanpaoro 3akona ot 27.07.2006 Ne 152-®3) pabotonaress
7o Hadana o0paGOTKHM TAKMX NEPCOHANBHBIX JMaHHBIX 00f3aH IIPENOCTABMTH paGOTHHKY
CeAyIOImyio HHPOPMANKIO: — HAUMEHOBaHHE ((aMHIAS, MMs, OTYECTBO) H ajpec Oneparopa
WK €T0 NPENCTaBHTEN; — 1ENb 06paboTKH NePCOHaNbHbBIX AAHHbIX M €6 IPaBOBOE OCHOBAHMUE,
— TMepeYeHs NEPCOHANBHEIX J@HHBIX; — MPENNoNiaraeMele MOJML30BATENH NEPCOHANBHEIX
AaHHLIX; — yCTaHOBICHHBIC MeaepatbubM 3akoHoM o1 27.07.2006 Ne 152-03 ppapa cybLekTa
NEPCOHANBHBIX NAHHbIX; — HCTOYHMK MTONYYEHHS [IEPCOHANTBHBIX HAHHBIX.

5. TOCTVYH K IIEPCOHAJIBHBIM TAHHBIM PABOTHUKOB
5.1. TIpaBo J0CTYNa K DePCOHANLHBIM JaHHBIM PabOTHHKOB HMEIOT:
— pykosoaurens MBOY OOU ¢, KanunuHo;
— pabOTHHKH OTAENA KaApOB;
— paboTHHKH OyXraJiTepHH;
~- pabOTHHKH cekpeTapHaTa (MuapopMaLig 0 PaKTHIECKOM MECTE NPOXKHBAHHSL U KONTAKTHBIE
TenedoHs pabOTHHKOB);
— PYKOBOMHTCIH CTPYKTYPHBIX NOAPA3iC/ICHHA [0 HaMpPaBIEHHIO NeATCIBHOCTH (JOCTYII K
[IEPCOHANBLHEIM JAHHKIM TOJILKO PaGOTHHKOB CBOETO TIOAPA3ACICHHS).
5.2. PaboTHHK, B 9aCTHOCTH, HMEET IPABO:
5.2.1. Tlony4aTs JOCTYN K CBOMM [E€PCOHANLHEIM JAHABIM H O3HAKOMIIEHHE ¢ HAMH, BKHOYAS
NpaBo Ha 0E3BO3ME3/IHOE TONMYYEHKE KOMMH JTI000M 3allMCH, colepskamelf ero nepcoHaTLHEIE
JAHHEIE, 33 HCKIIFOYEHHEM CIIYYaeB, NPEIyCMOTPEHHEIX de/lepabHbIM 3aK0OHOM.
5.2.2. TpeGosate 0T paGoTonaTens HCKIIOYEHMA WM HCIIPABICHHA HEBEPHDIX, MM HEMOHBIX
NEPCOHANLHRIX JAHHBIX, 2 TalKe MaHHBIX, 0o0paCoTaHHBIX ¢ HapylieHHeM TpebosaHuil

Tpymosoro kosekca P® mma wunoro denepansmore saxoma. IIpu oTkase paboTonaTens



MCKIIOYUTh MM HCIPAaBHTL NEPCOHANBHBIE JaHHBIE pabOTHHKA OH HMEET NpPAaBO 3asiBHUTL B
nrucbMeHHOM opMe paboTomaTemO O CBOEM HECOIVIACHH C COOTBETCIBYIOMIMM OOOCHOBAHHMEM
TAKOTo Hecornacud. IlepcoHaNkRbe JaHHBe ONEHOYHOTO XapakTepa paboTHHK MMeeT HpaBo
TONONHKTH 3aABICHACM, BEIPAXKaIONHAM €r0 COOCTBEHHYIO TOUKY 3pCHHA.

5.2.3. Ilonyuats o1 paboTonaresa cBE/ICHHS O HAUMEHOBAaHHH H MECTe HaXOXKICHHA OlepaTopa,
CREJICHHA O JHIax (3a HCKMO4YeHHeM pabOTHHKOB OHEPAaropa), KOTOPHE HMEKT JOCTYN K
MEPCOHANbHBIM JIAHHBEIM HMJIH KOTOPSIM MOI'YT OBITh PACKpHITEI HEpCOHANBHEIC AAaHHBIE HA
OCHOBaHHH JOTOBOPA C ONISPATOPOM MK HA OCHOBAaHMH (eJepalbHOTO 3aKOHA.

5.2.4. TpeboBars m3BemeHuA paboTOHATENIEeM BCEX IIHMII, KOTOPHIM paHee ObLiM cooOUIEHB
HEREepHblE HJM HEMONHHIE NEPCOHAIBHBIE JHaHHBIE, 000 BCEX IMPOU3BEACHHBIX B HHX
HCKTIOUEHUAX, HCTIPABICHUAX HIIH JIONOTHEHHSX.

5.2.5. Nonyyars wuudopmanmio o cnoocobax wucnonHeHus paboromaTereM obs3aHHOCTEIH,
npexycMoTpeHHBX ¢T. 18.1 Menepansnoro sakona ot 27.07.2006 Ne 152-03. 5.2.6. Tpebosars
IpeKkparuTh B moOoe Bpemsa nepejady (pacilpOCTPAHEHHE, NPEIOCTABICHHE, JOCTYN)
NEPCOHANBHBIX [[AHHEXX, PA3pelieHHBIX JUI pachpocTpadenus. 1peOosanue odopmnsercs B
MHCBMEHHOM BuIe, OHO HODKHO BKMIOUATh B ceOs dhamMumiio, HMS, OTYECTRO (IpH HAAYUHK),
KOHTAKTHYIO HH(popManuio (HoMep TenedoHa, aApec MEKTPOHHOH NOYTH KM [IOYTOBBIH ajipec)
pabOTHHKA, a TaKKe MEepeYeHb IIEPCOHAIBHBIX NAaHHBIX, 00paloTKa KOTOPBIX NOMJIEKHT
IIPEKPaIEHHIO.

5.2.7. ObxajioBare B YNOJHOMOYEHHEBIH OpraH Mo 3alWTe OpaB CYOLEKTOB IMEpPCOHANBHBIX
JaHHBIX WIH B cyIeOHOM mopfake HempaBoMepHEBIE NeHcTsHs wiu Oe3geHcTBHA paboTojaTens
1ipu 00paboTKe H 3aHIUTE €T0 NIEPCOHANBHBIX JAHHBIX.

5.3. Bremnuii noctyn. PaboTonatens BOpaBe OCYINECTRIATE Nepeady NEPCOHATBHBIX FAHHBIX
pabOTHHKAZ TPETBUM JIMIAM, B TOM HHCIE B KOMMEPYECKHX LEIAX, TOALKO € €ro
[peABAPHTEIBFHOTO MTHCEMEHHOTO COTTIAcHs, 33 HCKMOYCHHEM CIy4aeB, KOTAa 3T0 HeOOXOIHMO
B NIeNIX OpEeRyIpeKICHHs YTPO3b! XKH3HH H 370pOBBI0 PabOTHHKA, a TAKOKE B IPYTHX CIIyJafx,
NPEAYCMOTPEHHBIX  JEHCTBYIOIMM  3aKOHOIATeNnsCTBOM Poccwiickoit ®enepanmm. Iepen
nepenave nepcoHasibHBIX JaHHBIX Padotoxarent JOJDKEH NMpenynpeqdTh TPeThe JHLO O TOM,
YT0 OHH MOI'YT OBITH MCHOJE30BaHBI TONBKO B TEX LEJAX, AMA KOTOPHIX OBUTH coolIneHsL. [lpu
3TOM y TPeThEro JNHOA HeOoOXOMUMO MONYIHTH NONTBEPKICHHE TOIC, 9TO TaKoe TpeOOBaHHE
Oyaer uM cobmonedo. He TpeGyetcs cornacue pabOTHHKE Ha Nepenady NepCoOHAIbHBIX JaHHBIX:
— TPETHUM JHLAM B ueﬁax NPEYHPERACHIS YTPO3BI dKH3HK B 310p0BLI0 paboTHHKA,

— B Doux commampHOro cTpaxopaHus Poccuiickoit ®eneparmu, llencuonusni ¢oHg
Poccuiickoit ®enepanym B o0beMe, NpemycMOTPEHHOM IEHCTBYIOIIHM 3aKOHOAATEIBCTBOM

Poccniickoit @enepannu;



— B HAJIOTOBBIC OPTAHEI,

— 8 BOCHHBIE KOMHCCAPHATHI;

— 1o 3anpocy NpodeCCHOHATBHBIX COK30B B HENAX KOHTPONS 3a COOMIONEHHEM TPY/OBOTO
zaKoHoaarenscTea PaboTomatenem,

— 110 MOTHBHPOBAHHOMY 3alPOCY OPraHoB POKYpPaTyphl;

— 10 MOTHBHPOBGHHOMY TPeOOBAHHIO TIPABOOXPAHUTCNBHBIX OPraHoOE H  OpraHoB
Ge30nacHOCTH;

— 10 3aNpoCy OT rOCY/APCTBEHHBIX MHCIEKTOPOB TPY/Aa MPH OCYIUECTRICHWH HMH HA/[30pHO-
KOHTPOILHOH 1S TeIbHOCTH;

— 110 3anPOCY Cy/a;

— B OPraHsl H OPTaHHM3aI{H, KOTOPHIC JOIDKHLI ObITh YBEIOMIEHBI O THKEIOM HECaCTHOM
CITydae, B TOM YHCIIE CO CMEPTENHHBIM HCXOIOM;

— B CITyYanX, CBA3AHHBIX ¢ HCTIOHEHAEM PabOTHUKOM JOIDKHOCTHMIX 00g3aHKOCTEH,

— B KPEAUTHYIO OPTaHH3alMI0, 00CTYKUBAOILYIO TNIATEXHBIC KAPTHI pabOTHHKOB.

5.4. Jpyrue opranusandd. Ceexenus o paborHuke (B TOM HHCIC YBOJIEHHOM) MOTYT OBITE
IPeNOCTABTICHE] OPYroi OpraBu3alyH TOJBKO ¢ MHChMEHHOTO 3aIpoca Ha fiaHKe opraHu3ayK
¢ TIPHIIOKEHHEM KOTIHY 3a4BJICHHA PAOOTHHKA.

5.5. PogcTBeHHWKA M wieHbl ceMel. JlepcoHankHBIC HaHHBIC paboTHHKa MOTYT OBITH
NIPEOCTasIeHbl POACTBEHHAKAM HIIM WICHAM €T0 CEMbH TONEKO € MHChbMEHHOTO PaspelUCHHS

camoro pabOTHHKA.

6. 3ATIIVTA MEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB

6.1. B menax obecneucHus COXPaHHOCTH M KOH(PHICHUMANLHOCTH NEPCOHANBHEIX JAHHBIX
paGOTHUKOB BCE ONEPALK MO OhopMIICHHIO, GOPMUPOBAHHIO, BENCHHIO ¥ XPAHEHHIO HaHHOM
HHGOPMAITHE JOMKHE! BRIIOTHATECA TONBKO paOOTHMKAMH OTENA KalpOB, OCYIECTBISIOMIMH
LAHHYIO paboTy B COOTBETCTBHH CO CBOHMHE CJIyXeOHEIMEA 06A3aHHOCTSMH, 3a(pHKCHPOBARHBIMH
B MX JIOJKHOCTHBIX HHCTPYKIHAX.

6.2. OTBeTH HA MECHMEHHBIE 3aIpoChl APYTHX OPraHH3alldi M YUpesUIeHHH B Tpeneilax X
KOMIIETEHIME ¥ NPEeAOCTARIEHHBIX ITOJHOMOYHH JaloTcs B NACHMEHHOH (Qopme Ha Onanke
PaGoTojaTens M B TOM 0ObeMe, KOTOpHIi MO3BONET HE pasriialiaTh H3NTMIREA 06beM
IIePCOHANBLHEIX CBEICHHH 0 PabOTHHKAX.

6.3. Tlepenaua HHGOPMAIHH, coepXKalueH CBeJCHHS O NEPCOHANBHBIX NAHHBIX pabOTHHKOB, O

tenedony, haxcy, 31eKTpoHHOH nouTe o3 THCHMEHHOTO COINIACAS PAOOTHHKA 3aNPEINACTCs.



6.4, Jlaunsle Jela 0 JOKYMEHTHI, COepKallue NepcOHaTbHEIC JaHHEIe pabOTHHKOB, XpaHATCA B
samuparoinxes mkadax (ceiidax), obecleUnBAIOIINX 3alOMTY OT HECAHKIHOHHPOBAHHOIO
AOCTyIIA.

6.5. llepconanpHBIE KOMIIBIOTEPHI, B KOTOPHIX COZEPKATCA NEPCOHANBHEE JAHHEIC, MOMKHEL
OBITh 3aI0UIIEHB] [IAPONIAIMH JIOCTYTIA.

6.6, PaGorozmarems olechieudBaeT B3aUMOJCHCTBHE ¢ TIOCYJAPCTBEHHOH  CHCTEMOH
o0Hapy/KeHHS, NPEOYIPEKICHAA M JHKBHIAIMH NOCIACACTBHH KOMIIRIOTEPHBIX AaTak Ha
undopmaumonasie pecypest  Poccmiickoit  ®enmepaimn, Bimoudas  HHEGopMHpoBaHME 0
KOMIIBIOTEPHBIX HHIIA/EHTaX, TMOBJEKIIHX HENPABOMEPHYIO Iiepefady (NmpemoCTaBIEHHE,

PacopocTpaHeHHe, AOCTYI) IIEPCOHANBHAIX JaHHBIX

7. OTBETCTBEHHOCTD 3A HAPYUIEHUE HOPM, PETYJIMPYIOINUX OBPABOTKY
NMEPCOHAJIBHBIX JAHHBIX

7.1, Jluna, BWHOBHBIE B HAPYINCHWH NOJNOXKEHWH 3akoHojarenscTtBa PP B obiactu
NEPCOHANBHEIX JIRHHEIX NMpH 00paboTke HepCOHATBLHBIX JAHHBIX PaCOTHHKA, NIPHBISKAKOTCH K
AUCIUOIMHAPHONH M MATEpHATBHOH OTBETCTBEHHOCTH B TOpsJKe, YCTAHOBICHHOM Tpya0BBIM
komekcoM P® u  uHbME  QellepalbHBIMM  3aKOHAMH, a TaKXKe IIPHBICKAOTCE K
aJIMHHHCTPATHRHOM, TPaXIAHCKO-TIPABOBOH HJM YIoJOBHOH OTBETCTBEHHOCTH B NOPSIKE,
YCTAHOBJIEHHOM (heNiepaibHEMH 3aKOHaMH.

7.2. MopanbHELH Bpell, IPUYHHEEHABIH pabOTHHKY BCACICTBHE HADYIUIEHHS eTo TIPAR, HAPYICHUS
mpaBu 00pabOTKH NEPCOHABHBIX JAHHBIN, 2 Takke HecoOmojeHAd TpeOoBaHHMH K 3amIUTe
NIePCOHANBHEIX JAHHEIX, YCTaHOBNeHHBIX PenepanbHemM 3akoHOM oT 27.07.2006 Ne 152- @3,
MOJTEKAT BO3MEIICHHIO B COOTBETCTBHE ¢ 3akoHoAaTenbcTBoM PO. BosMmemenne MopansHoro
BpeNna OCYLIECTBIACTCS HE3ABHCHMO OT BO3MEIICHMS MMYIUECTBEHHOIO Bpe/a M IOHECEHHAIX

paboOTHHKOM YOBITKORB.



		2026-05-07T10:23:56+0900
	Директор МБОУ ООШ с. Калинино: Чумилина Н.А.




