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Hucrpykuus

10 J€eJIONPOH3BOJACTBY
1. O6mue moJ0KeHns
1.1. Hacrosimas MHCTpyKums 1o J€JIONpOH3BOACTBY B IIKOJIC paspaboTaHa B COOTBETCTBHH C
deepanbHBIM 3aK0HOM 0T 29.12.2012 No 273-®3 "O6 o6pasopannn B Poccuiickoi ®enepaunn” ¢
w3MeHenuamu ot 8§ aerycta 2024 roma, ['OCT P 7.0.97-2016 «Cuctema CTaHAapTOB IO
urdopmauyu, OGHOIHOTEYHOMY M H3/IATENLCKOMY JICTY, «OpranH3aHOHHO-PACTIOPAAUTEIbHAA
foKyMmeHTaums.  TpeGosanus K OQOPMJICHHIO — JIOKYMCHTOB», 4 TaKke  YCTaBoM
061e06pasoBaTeIbHOl OpraHA3aliA i APYTHMH HOPMATHBHBIMHA MPaBOBBIMH axtamu Poccuifckoi
@enepalun, periaMeHTHPYIOWHMH JCATEILHOCTD 06111e06pa3oBaTe/bHbIX OpraHA3aIui.
1.2. Jlannas VHCTpyKIHMS NO AeOMPOM3BOACTBY B LiKoje (naree - Uncrpykims) o603Ha4aeT
NpaBmia TMOATOTOBKH M O(OpMIEHHS JOKYMEHTOB B 061e06pa3oBaTebHON  OpraHu3aliy,
onpe/ie/iseT CTaHAapTEl OPOPMICHHS PEKBU3HTOB, OTAHKOB J0KYMEHTOB, cOCTaBJIEHHs TTPUKA30B,
T0JI0KeHMHi HHCTPYKIIHIi, @ TaK)Ke perIaMeHTHpyeT (OpMHPOBAHHE ICT 1 HX TeKyllee XpaHeHHe,
TOATOTOBKY JOKYMEHTOB H e/ K Tepejiade Ha apXWBHOC XPaHCHHC B o6meo6pasoBaTebHOM
OpraHW3aIfH.
1.3. MHCTPYKLMS 1O JEJIONPOH3BOACTBY paspaGoTaHa B [E/ISIX YCTAHOBJICHHS CIMHBIX Tpe6GoBaHHUii
K MOArOTOBKE, 00pabOoTKe, XPAaHEHHIO M HCHOJb30BaHUIO obpasyiomuxcs B JI€ATETbHOCTH
o6meobpasoBaTebHON  OpraHH3alMd H MOCTYNAOMKMX B IIKOIY JIOKyMEHTOB, @ TaKKe
COBEPIICHCTBOBAHHS M TOBBIIEHHS S((HEKTHBHOCTH ACTONPOH3BOACTEA 06meoOpa3oBaTebHOM
OpraHm3alyy.
1.4. Tlonoxenuss VIHCTpYKUMH pacIpOCTPAHSIOTCS HA OpraHH3alluio paboThl ¢ MOKyMEHTaMH
HE3ABHCHMO OT BHJA HOCHTENS, B TOM WYHCJE C OJICKTPOHHBIMH JOKYMCHTAMH, BKIIOHasd
[OATOTOBKY, 00pabOTKy, XpaHeHWe M HCIOIb30BAHUE JOKYMEHTOB, OCYINECTBIACMBIMH c
TIOMOIIBI0 HH(OPMALHOHHBIX TEXHOJIOTHH.
1.5. OpraHm3amuio, METOIHYECKOE DYKOBOJCTBO, COBEPIICHCTBOBAHHME JIEJIONIPOM3BOJICTBA M
KOHTPOJIb 3a COGUTIOZICHHEM HACTOSAIICH MHCTPYKIAA B MKOJIE OCYIECTBISET OTBETCTBEHHBIH 3a
BeJIeHHE JeONPOH3BO/CTBA.
1.6. TlpaBa u 006s3aHHOCTH PaGOTHHKOB, OCYMIECTBIIAIOMUX paboTy ¢ JOKyMEHTaMH B
CTPYKTYPHBIX ~ IOApPa3JCIEHAAX 06meo6pazoBaTeNbHOil  OpraHH3alliy, —YCTAHABIMBAIOTCA
JIOJUKHOCTHBIMH HHCTPYKIIHSMH HJIH PHKA30M THPEKTOpa.
1.7. CBezeHus, coAep)Kauuecs B JIOKYyMEHTaX, MOIyT ObITh HCHONB30BAHEI TOJLKO B pabounx
/X B COOTBETCTBHH C MOJHOMOUHSAMH COTPY/HHKA, PabOTAIOMEro ¢ JIOKYMEHTaMH. Pa6ota ¢
JIOKYMEHTAMH BHE MOMEIICHHH IIKOJIbI HE JOMYCKACTCS. [Ipu ytpare JOKYMEHTOB IIPOBOJHMTCS
ciyxeOHas poBepKa.
1.8. Tlpu yxoze B OTIYyCK, mnepeBojie (MepeMelenin) no paboTe WM B Ciyyae YBOJbHEHHUS
COTPY AHHK o6sg3aH mepejaTh BCe HAXOAANIMECS Yy HEro JOKYMEHTBl HHOMY COTPYIHHKY,
OIpe/IeIEHHOMY B COOTBETCTBHH C YKa3aHHEM HEMOCPEICTBEHHOTO PYKOBOJHTENS yBOJIBHACMOrO,
YXOJIAIIEro B OTIYCK HIIH NEPEBO/SIIErocs (MEPEMELIAeMOro) 1o padoTe COTpyIHHKA.
1.9. MucTpykuus o6s3arenbHa [uist cOOMO/ICH s BCeMH pabOTHHKaMK IIKOJTBL. BHOBb NPHHATHIE HA
paboTy COTPYAHHKH, B I0JDKHOCTHEIE 00A3aHHOCTH KOTOPBIX BXOJMT BEJEHHE JOKYMCHTAUMH, B



TeycHne TPEX pabouMX JHEH €O JIHs H3AHNSA TIPHKA3A 0 HA3HAYCHHN HA JOJAKHOCTE A0JKH GBITEL
o3nakomienbl ¢ nacrosei Muerpyximeii noj noamuce.

2. Ilpasuiia noAroToBKH H 0GopMICHHS JOKYMEHTORB

2.1. B jesrenbHOCTH UIKOJbI  CO3AETCS  KOMIUIEKC OPraHH3alMOHHO —PacOpsAMTE N bHEIX
JIOKYMEHTOB: TIPHKa3bl, NMOJIOKEHHUS, NPABHIA, HHCTPYKIIHH, PETJIAMEHTBI; TIPOTOKOJIL 3ace anuii
(coBemarebHbIX, KOOPAUHALHOHHBIX, SKCNEPTHLIX M Jp. OPraHoB), aKThl, AHAIUTHYECCKHE
CNpAaBKH, JOKJAJHBIC W CIYKCOHBIC 3aIMCKH, JOroBOPbI (KOHTPAaKThl, COrAlICHHSA), JCA0BAs
(cmyxeOuast) nepenucka M Jp. COCTABISIOTCS M OQOPMIAIOTCS CrEUHATBLHBIC JIOKYMEHTHI,
CBf3aHHbIE €  IUIAHAPOBAHWEM  00pa3oBaTeNbHOH  JIEATENLHOCTH M OCYLIECTBJIEHHEM
XO3SFICTBEHHBIX ~MEPONPHATHH, BejeHHeM y4eGHO-Ie/aroruyeckoro y4era, OpraHu3ainen
JeN0npon3BoICTBa 001eo0pa3oBaTesbHOIl opranu3aluy, obecneuenreM OyXraaTepekoro ydyera.
2.2. JlokyMeHTbI MOTYT CO31aBaThCsi Ha OyMakHOM HOCHTENC W B OJIEKTPOHHOH Qopme ¢
COOJIIO/ICHHEM YCTAHOBJICHHBIX MPaBiil o(opMIeHHs JOKyMeHTOB. [Tpy co3janiy J0OKyMeHTa Ha
ABYX 1 Gonee CTpaHHIAX BTOPYIO H HOCIEAYIONIHE CTPAHHLI HYMEpYIOT.

2.3. Homepa cTpaHHIl NpOCTABSIOTCS MOCEPeTHHE BEPXHENO MOJIs JOKYMEHTA HA PACCTOSHHH HE
meree 10 MM OT BepxHero kpas jucta. Jlomyckaercss co3jaHHe JOKYMEHTOB HA JIMIEBOH M
000poTHO#H CTOpOHAX NHCTA.

2.4. Ilpu NBYCTOPOHHEM CO3JaHMH JOKYMEHTOB IIMPHHA JIEBOTO NOJISl HA JIALEBOH CTOPOHE JTHCTA
H MPaBOro 1oJist Ha 060POTHOMH CTOPOHE JIHCTA JA0JKHEI OBITh PABHBL.

3. PexBH3HTBI JOKYMEHTOB
3.1. Jlns peKkBU3UTOB JOKYMEHTOB, CO3JaBacMbIX B 06iIeco6pa3oBaTenbHOH OpraHH3aluH,
YCTaHABJIMBAIOTCS NpaBua 1 TpeGoBanus B coorserctBuu ¢ 'OCT P 7.0.97-2016.
3.2. CocTaB peKBH3HUTOB KOHKPETHOIO JIOKYMEHTA OIPEIE/IAETCS €ro BUIOM U Ha3HAUCHHEM.
3.3. llpu noxmroroBke W OQOPMIEHHH JOKYMEHTOB B IIKOJNE HCIONB3YIOTCS CIIEIYIOIIHE
PEKBH3HTbI:

e KOZ GOpMBI JOKYMEHTa;

¢ HaHMEHOBAHHE IIKOJIbI;

e CIpaBOYHbIC JAHHBIE O LIKOJIE;

e HAWMEHOBaHHE BHJA JOKYMEHTa;

e Jara JOKYMEHTa;

e PErucCTPALHOHHBIH HOMEP JOKYMEHTa;

e CCBHLIKA HAa PErHCTPALMOHHLIN HOMED M JaTy AOKYMEHTa;

e MECTO COCTaBleHHs (M3/1aHNs) JOKYMEHTa;

e ajpecar;

o rpH() yTBEPKICHUS JOKYMEHTA;

e  3aroJIOBOK K TEKCTY;

e TEKCT IOKyMEHTa;

s OTMETKa O MPUJIOKEHHH;

e rpu( coriacoBaHus JOKYMEHTa;

e BH3a;

e  MOMIIHCH;

e OTMeTKa 00 dJIEKTPOHHOH MOAIHCH;

e TEvarh;

e OTMETKa 00 HCIIOJIHUTEIE;

e OTMETKA O 3aBEPEHHH KOIUH;

e OTMETKa O IIOCTYILJICHHH JIOKyMEHTa;

e pe30JIonus.

4. BrankH 10KyMeHTOB



4.1. loxymenTsi, co3napaembie B 06ieo6pasoparessuoli oprannsamun, ohopmasiorcs na Gnankax,
H3rOTOBJICHHBIX HA CTAHJAPTHRIX JucTax Oymaru dopmaros A4 (210x297 mm) u A5 (148x210 mm).
Otnenvuble  BHABI JOKYMEHTOB (TalimMubl, CXeMbl, cMeThl) Jomyckaercs ohopMiATE C
ucnonssobanneM (popmara A3 (420x297mm). JIoKyMeHTBI, COCTABSAIONIAE BHYTPEHHIOW
nepenucky, opopMISIOTCS HAa CTaHAApTHBIX juctax Gymarn Qopmara A4 (210x297 mm) 6Ge3
HCNOJIB30BaHUs OJIAHKOB.
4.2. Kaxcapiit smet noxymenta, oopmieHnsii Ha Gnanke wiu 6e3 Hero, 0JUKEH HMETh M0JIS He
MeHee:

e 20 MM - nesoe;

e 10 MM - npaBoe;

e 20 MM - BepxHee;

e 20 MM - HIXKHEe.
4.3. loxymenTsl ymTenbHbIX (cBhime 10 JieT) CpoKOB XpaHEHHs AOJDKHBI HMETh JIEBOE MOJe HE
Mmenee 30 Mm.
4.4. Bujp! GaHKOB IOKYMEHTOB, IPUMEHSEMBIX B IKOJE:

o 0o0mmii 6nank;

e OnaHK NUCHMa;

o ONaHK KOHKPETHOro BHHa JOKyMeHTa (GnmaHk mpukasa, GnaHk pacmopspkeHus, GraHK

MPOTOKOIIA U JIp.)

4.5. OGpa3snsl pa3paGOTaHHBIX M NPHUMEHSEMBIX B IOKoj€ ONAHKOB IOJJIEXKAT BKIOYCHHIO B
MHCTPYKIIHIO I10 AEONPOU3BOACTBY 06me06pa3oBaTe/bHOl OpraHA3aliy B Ka4eCTBE TPHIOKEHHH
(mpunoxenne 3 Ha 3 nHCTax).

5. Ilpuka3bl

5.1. Tlpukasamu OQOPMISIOTCH peIIeHHs 1O ONEPAaTHBHBIM, OpPraHH3AlMOHHBIM, Y4EOHBIM,
KaJIpOBBIM (TIpHJIOKeHue 2 Ha 9 IMCTax) | APYTHM BOTpocaM paboThl IIKOJIBL.

5.2. TIpoekThl TNpPHKA30B TOTOBAT OTBETCTBEHHbIE HCIIOJNHATENH Ha OCHOBAHHWH IOPYYEHHUI
JEpeKTOpa, ero 3amecTuteneil. [IpoeKThl MPHKAa30B MO JIMYHOMY COCTaBy FOTOBHT CIIELHAIMCT MO
Kaapam.

5.3. B npuKa3ax TEKCT H3JaraeTcs OT [epBoro Juua exuHcTenHoro uncna («<[IPUKA3BIBAIO»).
5.4. TeKkcT mNpHKa3a MOXET COCTOSTh H3 JBYX dacTeii: KoHCTaTHpyromed (mpeamOyisl) u
pacnopsIuTENLHOK.

5.5. B KOHCTaTWpylOmel 4YaCTH Kparko H3JaraloTcs HeNH H 3anaud, (akTel u CoObITHs,
IOCITYKMBIIHE OCHOBaHMEM JUIA H3JaHusA npukasa. OHa MOXET HaYMHATHCA cnosamy "B uemax",
"B coorBerctun", "Bo mcrmomneHwe", u T.n. Ecim npuxa3 m3gaeTcs Ha OCHOBaHMH JApYTOro
JIOKyMEHTA, TO B KOHCTATHpYIOIEH 9acTH yKa3bIBAETCS HAMMEHOBAHHE 3TOr0 JIOKYMEHTA, ero jiara,
HoMep H 3aronoBok. [Ipeam6yna B mpoexTax mpukasos 3asepmaercs cinoBom «[IPUKA3BIBAIO»,
KOTOpOE IeYaTaeTcs 3arjiaBHbIMA OyKBaMH.

5.6. PacnopsmuTtenbHas 9acThb JOJDKHA COAEPXATh MEPEYUCICHUE MPEANUCHIBAEMBIX JEHCTBUM C
yKa3aHWeM HCIOJMHHTENS KaKAOro NEHCTBHS W, UPH HEOOXONMMOCTH, CPOKOB HCTIONHEHHMS.
PacriopsiauTe/bHas 9acTh JENATCS HA IMYHKTHI W NOMNYHKTHL, KOTOPBIE HYMEPYIOTCS apaGCKAMH
mudpamu. J{eicTBAS OXHOPOAHOTO XapaKTepa MOryT GBITh EPEYNCIIEHbI B OTHOM IMyHKTE.

5.7. B KxauecTBe HCIOJHHTENEH YKa3bIBAIOTCS 3aMECTHTENM OHMPEKTOpa, NpecelaTeNH HiIu
PYKOBOAHMTEH paGodHX rpymn (KOMHCCHA).

5.8. Eciu npuKka3 u3MeHseT paHee H3IaHHbIA JOKYMEHT (ITYHKTHI TOKYMEHTA), TO ONUH W3 ITyHKTOB
pacropsiAUTEILHON YaCTH TEKCTa JOJDKEH COAEPXKATh CChUIKY HA H3MEHSEMBIH JOKYMEHT (IyHKTHI
JIOKYMEHTa) C YKa3aHHEM €ro AaThl, HOMEpA H 3arojoBKa.

5.9. Eciu mpHka3 OTMeHs€T JAelicTBHE paHee HM3JAHHOTO JOKYMEHTa (IYHKTOB JOKYMEHTa) C
OTIPE/IEICHHOMN NaThl, TO OAMH M3 MYHKTOB PAcCIOPANMTENBHON YacTH TEKCTa JODKEH HaTHHATHCS
cnosamu "IIpH3HATH YTPaTHBIIHM CHIY...", Jajee YKa3bIBaThCS Jara, HOMEP M 3aroJioBOK paHee
H3IaHHOTO JOKyMeHTa (IyHKTa IOKYMEHTa), a TaloKe JaTa, ¢ KOTOPOi OTMEHSETCS ero AelCTBHe.



Ecnu nara He ykasama, TO JlefiCTBME paHee M3/IaHHOTO JOKyMmeHTa (NyHKTLI JOKyMEHTa)
OTMEHseTCs ¢ JaThl H3ansl HOBOIro MpHKasa.

5.10. Ecu npuka3 oTMeHsCT paHee H3/aHHbIA JOKYMEHT ¢ MOMEHTA H3JaHHA, TO O/IHH U3 IyHKTOB
pacTiOpSAMTENBbHON YaCTH TEKCTa JOJKCH HAYMHATLCA CJIOBAMH "OTMeHHTb..." H yKa3bIBaTHCA
JlaTa, HOMEp H 3aroJIoBOK paHee H3JaHHOro I0KyMeHTa.

5.11. Econ npukas npejmiosiaraeTcs BBECTH B JICHCTBHE He ¢ MOMEHTA €ro W3/laHus, HeoOX0anMO
yKasaTh CpOK BBejeHus ero B jeiicrsue. [locnemnnii myHKT pacnopaAHTENbHON HaCTH MOJKET
CcOJlepIKaTh CBEJCHHS O J0JDKHOCTHOM JIHLE, HA KOTOPOE BO3JIAracTCs KOHTPO/b 38 HCTIONHCHHEM
npHKasa.

5.13. IlpuKa3sl NOAMHCKIBAIOTCS TOMLKO AMPEKTOpOM 00meoGpasoBaTe/bHON OpraHu3aliy HiH
pabOTHHKOM, HCTIOJIHSIOUIHM €ro 00s3aHHOCTH.

5.14. OTBETCTBEHHOCTH 3a obecreyenye CBOEBPEMEHHOM H KAaYeCTBEHHOH MOATOTOBKH MMPOCKTOB
NpHKa30B H HX COIVIACOBAHHE C 3AMHTEPECOBAHHBIMH PAGOTHHKAMH H OPraHH3ALHAMH HECYT
aBTOPBI IIPOEKTa MPHKA3a.

5.15. PerncTpauHoHHbIE HOMEpa NMPHCBAHBAIOTCS MPHKA3aM M0 MOPAIKY HOMEPOB B MpEaciax
KaJICHAapHOTO ro/ia.

5.16. Jlata peructpaiuu npHKasa sBiseTcs 1aToi ero noAnHCaHus.

6. IpaBmna, noo:keH s, HHCTPYKIHH

6.1. TlpaBwia — HOpPMATHBHBIH akKT, ONpeesomHi NOPsIOK Kakoro-mibo BHIA JAESTENBHOCTH,
YCTaHABJIMBAIOIMIT WM 3aMPEMAIOIIHIi OPE/IeICHHOE NOBEACHHE.

6.2. TlonoskeHHe — HOPMATHBHBIH aKT, AETAIBHO PeriaMeHTHPYIOMHA 1IpaBoBoji CTATyC, MOPANOK
OpraHW3aliiK | MPOLeIypPy KaKoro-Tu6o BHAA AEATENIbHOCTH.

6.3. VIHCTpyKuMs — HOPMATHBHBIi aKT, W3/aBaeMblii B LENSX Pa3biACHCHHA H omnpe/eIeH S
NOpsIKa PUMEHEHHs COOTBETCTBYIOLIEr0 HOPMATHBHOrO akKTa b0 ¢ meNibio yKa3aHus HOPM O
CHoco6ax BHIOHEHHS ONpeIe/IeHHBIX Onepanii (1eHcTBHi).

6.4. TIpaBrna, MOOXKeHHS, HHCTPYKIHH NPHHAMAIOTCS (B 3aBHCHMOCTH OT BHAA JIOKyMEHTa
Yupasmsiomem cosete, 3acemannsx IIpodcoro3Horo KOMHTETa IIKOJBI H yTBEpPIKAAIOTCS
JTHPEKTOPOM.
6.5. TTopsnOK NMOArOTOBKH IPOEKTOB IPABHI, NOJNOXEHHS, HHCTPYKIHH COOTBETCTBYET OOIEMY
NOPSAAKY NOINOTOBKH NPOSKTOB NPHKA30B o6meo6pa3oBaTeIbHOM OpraHH3aHH.

6.6. TexcT MpoeKTa MOJOXKEHHs, MPaBH, HHCTPYKIMH MEYaTacTCs HA {HCTOM nucte Oymard
(dopmara A4.

6.7. OTITHYATEILHBIME XapaKTEPACTHKAMH TEKCTOB IIPABHII, MONOXKEHHS, HHCTPYKIIHH JBJIIOTCH:
TOYHOCTH NPHMEHseMBIX (POPMYIHPOBOK 0e3 HCIOJB30BAHMAS CIIOB H HOHATHH, HMEIOMHAX
MHOJKECTBEHHBIH CMBICIT;

HCIOMb30BAHAE KOPOTKHX IPEUIONKEHNUH, OOMmENpPUHATHIX BBIPAKEHHH H CBS30K, MPH
HeOGXOHMMOCTH - TPEIBAPATEIbHOE ONpPENIe/eHHE HCTIOJb3YEMbIX MOHATHH, COKpAIECHHIH,

abOpeBHATYD;
OMHCAHHE BCEX BO3MOXKHBIX BAPHAHTOB COOBITHH W COOTBETCTBYIOMIMX HM BApHAHTOB

JeHCTBHii, T.€. IOHOTA MPEACTaBICHIs HH(OPMALIHH;
CTPYKTYPHPOBAHHOCTb TEKCTA C HEJIBIO JOCTIKCHHS HAWIyYIIel MOoCiIe0BaTeTbHOCTH

H3/I0)KeHUS] MATEPHANA;
MHHAMH3AIHS TEKCTa ¢ MOMOIbI0 MpHMeHeHHs 06o0menuii (0630poB MpenonaraeMbIX

AeiiCTBHIT) W IPHMEHEHHE NepeunCIIeH i (3a1at, ITanos, YCIOBHI H T.1.).
6.8. B 3aBHCHMOCTH OT CJIOXHOCTH H 00beMa pa3pabaTbiBaeMbIX IPABHIL, TIONIOKEHUS, HHCTPYKIIHH
- TeKCT AOKYMEHTA JJTHTCS HA [JIABBI, MyHKTHI H HOMIYHKTHL ['1aBbI JODKHEL HMETD HA3BAHHS.
HyMepaums npoH3BoAHTCs apabCKHMH IH(PaMH.

) Ha

7. llporoxo. 3acenanus (CoBeIAHHs)
7.1. TIpoTokon — JAOKYMEHT, B KOTOPOM (DHKCHpYeTCs X0A 0OCYKIECHHS BONPOCOB M NMPHHATHA
pelueHnii Ha cCoOpaHUsIX, COBEIIAHHAX, KOH(pEPEHIHIX 1 3aCEAaHHIX KOJUIETHATBHEIX OPraHOB.



7.2. Tlpotokon 3acejianns (coBewmanus) - (nanee - npoTokos) oopMIsETCs HA YHCTOM JIHCTE
Oymaru (opmara A4.

7.3. PexBn3ut - "Tekct A0KymMenTa". PeKBH3HT COCTOMT M3 JIBYX YacTeii: BBOAHON H OCHOBHOI.

74. Bo BBOAHOH  4WACTH  yKa3bIBAIOTCS  MHAOMANG,  (GaMHIMH M JIOJDKHOCTH
TpeJice/laTeIbCTBYIOIEro, CeKpeTaps, MPUCYTCTBOBABIINX HA 3aCCAAHMM H, NP HEOGXOAMMOCTH,
JIIL, MPUTJIAIIEHHBIX Ha 3acelanne (coBemanue).

7.5. Bpomnasd wWacTh TNpOTOKOJA 3aKAHYMBAETCS IIEPEYHEM PACCMATPHBAEMBIX BOIPOCOB,
MEPEYHCICHHBIX B MOPSJAKE HMX 3HAYUMOCTH C yKasaHWeM JIOKJIaJuuka [0 KakIOMY
paccmarpusaeMoMy Bonpocy. Bonpocs gopmymmpyiores ¢ npeaiorom "O" ("O6"), nevaraiores ot
TPaHHIE] JIEBOTO M0JI H HyMEpYIoTes apabCKuMH IH(ppamu.

7.6. OcHOBHAs 4YacTh IPOTOKOJIA COCTOHT W3 pasjiefioB, COOTBETCTBYIOLIMX PAcCMATPHBACMbIM
BOMPOCaM H UX HyMepaLuH.

7.7. TekcT NMpOTOKONA HW3/araercs OT TPETHEro JMIA MHOXecTBeHHOro wuucna ("ciymau",
"BpicTynin", "nocranosmin", "permmim").

7.8. TIpOTOKOM MOAMMCEIBAETCS JHILOM, PE/ICEIaTeICTBOBABIIAM Ha 3aceaHun (COBEINAHMH), U
ceKkpeTapéM 3aceiaHus (COBEIaHHS).

7.9. Ilpu oTcyTcTBHM CeKpeTaps 3acelaHHs, B TOM 4HCJ€ IPH MPOBEACHWH ONEPATHBHBIX
COBEMIaHHMH, I0NyCKaeTCs MOANHMCAHAHE TIPOTOKOJIA TOJIBKO MPECEAATENbCTBYOMMUM.

7.10. Tekcr mpoTokona JomkeH ObITh MOATOTOBIEH HE MO3/HEE TPEX AHEH CO JHA 3aceaHHs.
[IpoeKThl  COOTBETCTBYIOIMX MYHKTOB [POTOKOJIA BH3HPYIOTCS  JO/DKHOCTHBIM  JINLIOM
OTBETCTBEHHbIM 3a IIO/ITOTOBKY.

7.11. ara npoToko/a JOJ/DKHA COOTBETCTBOBATD JIHIO [POBE/ICHHS COBEIIAHNS (3aceanns).

7.12. Konuu TNpPOTOKOJNOB pACCHUIAIOTCS 3aMHTEPECOBAHHBIM OPraHM3alUsM H JOJDKHOCTHBIM
JHLAM B COOTBETCTBHH C YKasaTeleM pAcChUIKH, KOTOPBI COCTABJIET CEKpPETaph 3aceaHus

(coBemanms).

8. Ilnan
8.1. [nan — JMOKYMEHT, YCTaHaBIMBAIOLIMIi IepeYeHb HaMEYEHHBIX K BBITOTHEHHIO MEPOTIPUSTHH,

HX [0C/Ie[0BATEILHOCTD, 00BbEM, CPOKH, OTBETCTBEHHBIX HCIIOJHATENIEH.
8.2. Ilmam o¢opmiusiercs Ha mmcre Oymarn Qopmara A4 C HCTONB30BaHHEM  CIEAYIOLINX
PEKBH3HTOB:

e HaWMEHOBaHHE LIKOJEI;

e rpHu( yTBEP)KICHHS JOKYMEHTa,

e JaTa IOKyMEHTa;

e PpErHCTPALOHHBIA HOMEP HOKYMEHTa;

e HaMMEHOBaHHE BHJA JOKYMEHTa,

e 3aroJIOBOK K TEKCTY;

e TEKCT JOKYMEHTa;

e HAaWMEHOBAaHHE JIOJDKHOCTH;

e  [IOJMHCh.
8.3. PekBu3UT — "TeKCT 0KyMeHTa" odopmIseTcs B BUAE TabIuIbI ¢ rpadamu:

e HOMEp IYHKTA ILIaHa;
o HaWMEHOBAaHHE MEPONPHATHS,
o CPOK HCIIOJHEHHS;

e  HCIIOJHHTEIb;

e MpHMEYaHHe.

9. OTuer
9.1. OTyeT — OOKYMEHT, COZiepKalluii CBEJICHHs O pe3yJbTaTaxX JEATENbHOCTH 3a ONpeIeaeHHbIH

NEepHOJ BPEMEHH, BBITOTHEHUN MEPOTIPHUATHI, TOPYyYEHUH, 3aJaHuH, IUTaHOB,
9.2. OtyeTsl, MpeOCTaBASEMBIE B OpraHbl IOCYJAapCTBEHHOM BIAacTH (B TOM YHCIie B OpraHbl
rocyJapCTBEHHOH  CTaTHCTHKH) M  HMEIOIIME  YCTAHOBICHHYI0  MpPABOBHIMM  aKTaMH



e ———————————————

rOCY/IapCTBEHHBIX Opranor (hopMy, CONAIOTC 110 yCTaHoBIeHHOl TOCYIAPCTBEHHBIMA OpIanaMu
(dopne 1 B onpenenénHoM HMH TTOPSJIKE.
9.3. Orulrel, npeocTaBaseMpie COTPYAHHKAMM IOKOJIbLI B XO/€ BHYTPEHHEIO B3auMoelicTsus,
CO3JIAIOTCs MO NPABAIIAM, YCTAHOBJICHHBIM U1 CO3aHMs CI1yKeOHDBIX 3amucoK.
94. Otuernt opopmusiiores na aucre Oymaru (opmara A4 ¢ wucnonp3osaHuem CHETYIOLIIX
PEKBH3NTOB:

e HAMMCHOBAHHE LIKOJbI;

e JlaTa JIOKyMeHTa;

®  PErHCTPALMOHHBIH HOMEp JOKYMEHTa;

e HAUMEHOBAHHE BHJA JIOKyMEHTA,

®  3aroJIOBOK K TEKCTY;

° TEKCT JIOKYMEHTa;

° OTMETKA O OPHIOKEHHH (MPH HATHYNH);

e HaWMEHOBAHHWE J0JDKHOCTH,

®  [OJIINCE.
9.5. B Tekcre oTuéTa B 00SI3aTE/NBHOM MOPAAKE NOKHO COAEPXKATHCS YKas Ha AEATEIBHOCT,
MCPOIPHUATHE, BBUIAHHOE M[OPYYCHHWE, 3a/laHne, MYHKT IUIaHA, MOJJIeKalHi BBIIOJHEHHIO, H
PE3yJibTaT O BBIIOJHEHHH, B TOM YHCIE € YKa3aHWeM Ha coOJojieHHe WM HapylleHHhe
HCIOJHUTCIILCKOH — TMCLMIUIAHBL,  YCTAHOBJEHHBIX CPOKOB HCIIOJHEHHS MW  HajUIexaliee
OpefocTaBieHde  HWHOOpMALHH, HEoOXOAWMBIX  MartepuanoB  (IPOEKTOB  JOKYMEHTOB)
COHCIOJHHUTENISMH (MPH YYACTHH HECKOJLKUX MCIOJHHUTENEH).

10. Ilucsmo
10.1. ITicbMa roToBsTCS Kak:

e OTBETHI O BBITIOJIHEHHH MOPYYEHHI{ BHIIECTOAIIHX OPraHOB HCIIOJHHTEILHON BIACTH;

e OTBETHI Ha 3aIPOCHI OPraHM3alMi, IPEANPHUATAN U HACTHBIX JIMIL;

e HHAIMATHBHbIC MHCHMA.

10.2. Cpok# MOArOTOBKH OTBETHBIX MHCEM:!

e C KOHKPETHOIi JaToi HCIONHEHHUS, YKa3aHHOH B JOKYMEHTE, - B YKa3aHHBIN CPOK;

e B COOTBETCTBHH C pE30JIOLHMEHl IUpEKTOpa M €ro 3aMecTuTesell Ha OCHOBAHHH
YCTAHOBJICHHBIX CPOKOB HCIIOJHEHHsS] MOPYYEHHH, 3allpOCOB MJIM [0 PEINEHHIO aBTOpa
PE30ITIOLHHA.

10.3. TexcThl OTBETHBIX MHCEM JOJDKHBI TOYHO COOTBETCTBOBATH 3aJaHHSM, 3a()HKCHPOBAHHBLIM B
pesomonuy. CPOKH MOATOTOBKH MHHIMATUBHBIX MHCEM ONPEENSIOTCS CAMOCTOATEIBHO aBTOPOM
NPOEKTa MUCEMA € Y4ETOM HeOOXOMMOCTH PElIeH s KOHKPETHBIX 3a/(a4 U (W) B COOTBETCTBAM C
TpeGoBaHHAMH 3aKOHOIATENLCTBA, IOPYYEHHAMH HEIIOCPEICTBEHHOTO PYKOBOXHTENS.

10.4. Tucpma meyaTaroTcss Ha OjaHke mucbMa 00meoOpa3oBaTENbHON OPraHU3alMU C YTJIOBBIM
PAaCIOI0KEHHEM PEKBH3ATOB.

10.5. JlomomHATENbHO K pekBH3WTaM Onanka nucbMa Npu O(QOPMIECHHM IMCEM B IOKOJE
HCTIOAB3YIOTCS CIIeIyIOIIHE PEKBH3HTBI

e ajpecar;

e  3aroJIOBOK K TEKCTY;

e TEKCT JIOKyMEHTa,

e OTMETKA O MPHJIOKCHHH;

e BH34;

e MOJIMHUCH.

e OTMETKA 00 HCIOJIHHUTEE.

10.6. Tlpu odopmiennn muchMa Ha ABYX H Oosiee CTpaHHUax BTOpas M IOCIEYIONIHE CTPaHHIIbI
HyMEpYIOTCS TIOCEPE/IUHE BEPXHETO TOJIs JIMCTa apalCKuMu H(ppamu.

10.7. TIiceMa MOANMKUCHIBAET AUPEKTOP WIH PAGOTHHKH, YIIOJHOMOUYEHHBIE MPUKA30M.

10.8. CayxebHble 3aNHCKH



10.9. B uensx ocymecTsiaeHus BianMoeiicTsus Mexly COTpPYAHHKAMH B paMKax BHYTPEHHETO
JOKyMeHT0060poTa B IKOJE IpUMeHsIoTes ciryxebnnie samuckn. Ciykebubie 3anncku aBasiorTes
CIPABOMHO-HH(POPMALIMOHHBIME  JIOKYMEHTAMH.  ABTOpaMM  CIYKEOHBLIX  3AIIHCOK  ABJIAIOTCA
cotpyaHukn o6uieoGpa3oBare/bHoil opransanium.
10.10. CayxeGuas 3anucka MOXET COCTABIATHCA 110 YKA3aHHIO PyKOBOJICTBA MM 110 HHULHATHBE
KOHKPETHOIO COTPYAHHKA.
10.11. [Tpu odpopmenun cinysxeGHOl 3anuckn 0GOPMIAIOTCS CIEAYIONIHE PEKBUIHTHL:

e ajpecart;

e Jara JI0KYMEHTa;
HAaMMEHOBAHWE BHJA JOKYMEHTA;
3aroJioBOK K TEKCTY;
TEKCT JOKYMEHTa,
OTMETKA O TIPHIOKEHUH (TIPH HATHYIHH);
HaMMEHOBAHHE JIOJDKHOCTH;

°  TIOANHCE.
10.12. Crysxe6HBle 3amUCKH MOTYT CO37aBaThesl HA GYMaKHOM HOCHTENE M (WJIH) B 2/EKTPOHHOH

dopwme.

11. loBepeHHOCTH

11.1.  JloBepeHHOCTh BBIAETCS COTPYAHMKAM [MKOJMBI M oQopmisercs [0 MpaBuiaM,
YCTaHOBJICHHBIM Hactosimeli ncTpykumedt ais nuceM, ¢ yuétoM TpeGOBaHMH IPaXIaHCKOTO
3aKoHozarenbcTBa Poccutickoii denepaiuu 1 HaCTOSIIETO pasjea.

11.2. TIpoekT nOBEPeHHOCTH MOITOTABIMBAETCS M BH3HPYETCS COTPYIHHKOM, KOTOPOMY
JOBEPEHHOCTh OyneT BbiJaHa, MOCTE Yero nepenaércs B KaHLESAPUIO UL HaNpaBieHHS HA
HOITHCAHHAE.

11.3. JIOBepeHHOCTh MOANHCHIBAETCA JHPEKTOPOM HJIM JIMIOM, OCYIICCTBIISIOMIAM  €ro
TNOJTHOMOYHS (HCTIONHSIOMEM O00S3aHHOCTH), M CKpEIUIeTcs Iedarsio obmeobpasoBatenbHOMH
OpraHM3alHy.

12. loroBopbl, coriamenns, KOHTPAKTDI
12.1. JloroBopsl, corjiamenusi, KOHTPAKTHI (fajee - JOroBOpkI) MOATOTABINBAIOTCS B COOTBETCTBHH

¢ TpeGOBAHHAMHE IPaKIAHCKOTO, TPYIOBOro, GIOUKETHOIO H HHOTO 3aKOHOAATENLCTBA POCCHIiCKOH

defiepanun, B 3aBHCHMOCTH OT PEryIHPYEMBIX JOTOBOPOM TPABOOTHOMIEHWA M 00s3aTeNbCTB

CTOpOH.

12.2. TIpoeKT JOroBOpa MOATOTABIMBACTCA OTBETCTBEHHBIM COTPYAHHKOM (KOHTPAKTHBIM

ynpapnsionyuM) ¢ y9ETOM HeOGXOTMMOCTH CBOEBPEMEHHOr0 M KAa4eCTBEHHOro ObecmedeHms

HCIIOHEHHUS CBOHX MOJIHOMOYH (00s3aHHOCTEH, QYHKINHIT), TOIHOMOYHH MIKOJIBI B LIEJIOM.

12.3. TIpoeKT [OroBopa MOATOTAaBIMBAETCA OTBETCTBEHHBIM COTPYAHHKOM (KOHTPaKTHBIM
YIPABJISIONIMM) COBMECTHO CO CIIENHATHCTOM, K QYHKIMAM (MIOMHOMOYHSM) KOTOPOrO OTHOCHTCS
pellleHre BOMPOCOB, SBILIOMKXCS MPEAMETOM JOroBOPa, WM MHEIM COTPYIHHKOM IO IPSIMOMY
yKa3aHHIO AUpeKTopa 06meoGpa3oBate/bHOH OpraHH3aliy.

12.4. Heobxo0auMas [Uisl MOArOTOBKH TPOEKTa JOroBOpa HHPOopManusa coOupaeTcsi OTBETCTBEHHBIM
NUnoM (KOHTPAaKTHBIM YIPABJIIOUIMM) B MOpsjke paboYero B3anMOJEHCTBUSA € yu€TOM NpaBHII,
yCTaHOBIIEHHBIX HacTosmmel MHCTpyKumei.

13. [IprAOUNBI OPraHA3alHHA J10KyMeHTo0G0poTa

13.1. B 1mokymMeHTOO060pOTE BBIJEISAIOTCS CIEAYIOLWIAE JOKYMEHTONOTOKH: MOCTyTAlomast
JnoKyMeHTamusi  (BXOJAINast), OTNpaBjifeMas  JOKYMEHTalus (HCXOAflas), BHYTPEHHsSA
JIOKyMEHTaIHsl.

13.1. B cocraBe BXomdmeH H HCXOAAIIEH JOKYMEHTAlMM MOTYT BBIIENATBCS JOKYMEHTHI,
NOCTYNHUBIINE H3 BBHINECTOSIIUX, MOAPANHBIX, MEIUIMHCKAX W APYTHX OpraHM3alyii, OPranoB
MECTHOTO CaMOYTIpaBJI€HHs, 0OpaIleHHs IPakaH.



13.3. OGpamenns rpaxaan perncTpupyiores u QopMupyiotcs B jieia OTAEIBLHO OT JPYTHX
Jokymentos o6ieoGpa3oBaTe/ibHOI Opranu3anmm.

13.4. B mkone JocTaBka # OTNPABKa JOKYMEHTOB OCYLIECTBIACTCSA CPEACTBAMH HOYTOBON CBA3H,
MEKTPOHHOIl CBA3M, @ TAKKE N0 CHCTEME MIEKTPOHHOro Jokymentoobopota (aasee - CHJI). C
NIOMOIILIO NOYTOBOI cBA3M B 001Ic06pA30BATENILHYIO OPraHn3alMI0 JAOCTABAACTCA MUCLMEHHAs
KOPPECHIOH/ICHLMS B BHJIE IIPOCTBIX NMHCEM, 3aKa3HBIX HCEM, NOYTOBLIX Kaprovek, banaeponcii u
MEJIKMX [aKEeTOB, a TAIOKE MeyaTHble N3Janus.

14. IlepBnunasn o6paboTKa NOCTYNAIOMHUX I0KYMEHTOB
14.1. JloKyMeHTHI, NOCTyNaiOLIde B MIKOJNY, MNEPEaloTcsi Ha PErHCTPaldio  CeKpeTapio
06meoGpasoBaTeNbHOli OpraHu3alue ¥ MpOXoJAT nepBuunylo o6paboTKy B AEHB MOCTYIUICHHA,
NpH NOCTYILUIEHAH B HepaGouee BpeMs - Ha ciieaytowmii pabounii aeub. Ilpn nepsuynoi 0GpaboTke
JIOKYMEHTOB TIPOBEPAETCS MPaBHILHOCTL ajpecoBanis. Ommub09Ho MOCTYNHUBIUIHE JOKYMEHTHI
MEPECHLIAIOTCS MO MPHHAUIEKHOCTH HITH BO3BPALLAIOTCs OTIPABHTEIIO.
14.2. JlokyMeHTbI, nocTynusume ¢ orMerkamu "Cpouno”, "Bpyuauts Hemeienno", "OneparusHo”,
HE3aMEUTUTENILHO MPOXOJIAT MEPBAYHYI0 00paboTKy M JOK/Ia/bIBAIOTCS AUPEKTOPY MM B CiIydac
€ro OTCYTCTBHS — 3aMECTHTENIO JUPEKTOPA 110 HANPABJICHHIO e TCILHOCTH.
14.3. TocTynuBiume TeaerpaMMbl DPUHUMAIOTCS MO/ MOATKCH € TIPOCTABICHHEM NIAThl H BPEMCHH
NPHEMA, PEFUCTPUPYIOTCS MO TEM JKE IPaBUIIaM, YTO H MHCHMA.
14.4. DnekTpoHHbIE COOOIIEHHUS, aPEeCOBAHHBIE UPEKTOPY HJIM HAIpaBICHHBIC B a/IpEC MIKOJIbL,
pacneyaThiBalOTC] W JOKIAJBIBAIOTCS AMPEKTOPY HJIM B Clydae €ro OTCyTCTBHA — 3aMECTHTEIO0
JIMpEKTOpa.
14.5. DnekTpoHHBIe COOOMEHHS], 3aBEPEHHBIC JJICKTPOHHOMH MOINCHIO, MOICKAT obpaboTke 1Mo
TpaBUIIaM, NPeAyCMOTPEHHBIM ISl TIOCTYTIAIOMIEH (BXO/AIIEH) JOKYMEHTAlHH.
14.6. TloctynuBmas (BXoznsmas) AOKyMEHTALHsl DPacHpelelisieTcs Ha PEerucTpUpyeMbie H HE
TMOJUTE)KAIHe PErUCTPalluy JOKYMEHTHI.
14.7. He noaiexat perucTpauuH:

e [PHIJIACHTENIbHBIE, I03/IPaBUTENIbHBIE TUCHMA U TeIerPaMMBl;

o OMIIETHI;

e  [UIaHBI M IPOIPAMMBbI CEMUHAPOB, KOH(EPeHLHil i APYTUX MOJ10GHBIX MEPONPUSTHH;

e JIOKyMEHTHl IO OyXrajarepckoMy y4eTy, MaTepHabHO-TEXHHIECKOMY obecrnedyeHuio,

IUIaHOBBIE H (PHHAHCOBBIE JJOKYMEHTBI, IOCTyTAIOMKe €3 COMPOBOUTENLHOIO MACHMA;

e peKIaMHbIe, KOMMEPYECKHE MPEIONKEHHS, B T.4. HOCTYNHBUIKE 110 9JIEKTPOHHOI NOYTE;

e IreYaTHbIC H3AHMS;

e [HCHMA C IOMETKOH IHYHOY.

15. Permcrpaummsi, y4er H pPaccCMOTPEHHE PYKOBOJHTENEM MOCTYNAKOMIHX (BXOAMIIMX)
JOKYMEHTOB
15.1. IloctynuBumme (BXOAAINME) AOKYMEHTbI PErHCTPUPYIOTCS TOJNBKO MOCHE H TIEPBUYHON
06paboTKH 1 HE3ABUCHMO OT CIOC00a HX JIOCTABKH.
15.2. PerncTpalins — NPOCTABICHHE B HHIKHEM IPABOM YIITy MEPBOIO JIHCTA JOKYMEHTa OTMETKH
0 MOCTYIUIGHHH C yKa3aHHEM JaThl IOCTYIUICHHS M BXOJSINEr0 PErMCTPAlMOHHOrO HOMEpa
JIOKyMeHTa ¢ 00s3aTe/IbHOA 3aMHMCBIO B JKypHAl pPErHCTpanyiy nocrynatoouieii (BXosmen)
nokyMenTamui. CTPyKTypa pericTpalHOHHOr0 HOMEpa, MOCTYNAKOIIEro (BXOmSIIEro) TOKYMEHTa,
COCTOMT M3 €ro IOpSAKOBOrO HOMEpa M MHAEKCAa Jefla [0 HOMEHKJIaType nel
061e06pa3oBaTesIbHOM OpraHU3aLiH.
15.3. Permctpanms BceX MOCTYIHBUIMX (BXOIAIIMX) AOKYMCHTOB IIPOH3BONHMTCS B Hpe/enax
o6mero JOKyMEHTONOTOKa. JIOKYMEHTI, MOCTYIHBIIHE B WIKONY MO KaHanaMm (akCHMUIBHOH
CBSI3H, 00pabaThIBAIOTCS H PETHCTPUPYIOTCA B 0OIIEM IMOPSIKE.

Teker mnocrynuBimeil TeneOHOrpaMMbl  3aNMCHIBAETCS B JKypHAIC PErHCTpaldH
Tesne()OHOrpaMM H redaTaeTcs Ha Jiucte OymMard JUis epefiay Ha pacCMOTPEHHE.



15.4. Tloctrynaiomue (BXOASNIME) JOKYMEHTBI NIepejaloTes Ha PACCMOTPEHHE PYKOBO/CTBY TOJILKO
MOCJIe UX PEerHCTPaLHH H NPeIBAPUTEILHOIO PACCMOTPEHHS.
15.5. JloxymenTsl, nmocrynusmue B o6ueoOpazoBaTenbuylo OpraHusanuio, 1o BONpocaM, He
TpeOYIOIMM ~ PACCMOTPEHHSI  THPEKTOpPa, Hanpasisiorcss pabOTHUKOM — OTBETCTBEHHBIM 32
JIETIONMPON3BOACTBO IIKOIbI HEMOCPEACTBEHHO HCTIONHHATEIO 3a1poca.
15.6. JlupexTop B pe30JIOLMUH ONpe/eNseT NI, OTBETCTBEHHBIX 32 UCMIOJIHEHUE JIOKYMEHTa, U IaeT
HM nopydenne. PaboTHHK OTBETCTBEHHBIH 3a AEJONPOH3BOJACTBO LIKOJBI NEPEIACT JOKYMEHT Ha
HCIIOJTHEHHE,
15.7. TloanMHHKMK DOKYMEHTA ¢ pesosmonueil pykoBoauTess obmeobpa3oBaTesibHON OpraHu3anum
HaOpaBJIseTCsl HCMOJIHHTEIIO.
15.8. Ilpn HamMYHH HECKOJBKHX HCHOONHMUTENEH NOMIMHHUK [OKYMEHTa [epelacTci TOoMYy
HCIOJIHUTENO, KOTOPBIA B COOTBETCTBHH C YKa3aHHAMH [0 HCIOJHEHHIO  ABIACTCA
OTBETCTBEHHEIM, OCTAIBHBIC HCHOIHHTEH MOMYYAIOT KOIHUIO JOKYMEHTA.
15.9. TNoanMHHAK AOKyMEHTa, KOTOPBIi HCIOJHAETCS HECKOJBKHMH MODKHOCTHBIMH JHLAMH,
MOJIy9aeT OTBETCTBEHHBIH HCIONHUTENb. OCTATBHBIM HCTIONHUTEIISAM [EPEAAl0OTCS KOMHUH.
15.10. Hsrotopnenwe Komuif JOKyMEHTa Ui MNEpEfavyd COHMCHOJHHTESM OCYIIECTBIACTCA
cekperapeM o6meo6pa3oBaTenbHOM OpraHu3anyy.
15.11. Pe3omonus comepxur:

o YKasaHWe MO0 HCINOJHEHHIO, COJEPKAee KpaTkoe ONMHCaHHE HEOOXOMHMOro i

UCIOJIHEHHUS IeHCTBUS;
e yKazaHWe HAa CPOK, B TEYeHHE KOTOPOro JM60 A0 HCTedeHHS KOTOPOro HEOoOXOmHMO
HCIIOJIHUTB NPeNHCaHHOE NeHCTBHE;

* JIMYHYIO NMOAIHCH ABTOPA PE30IONHY;

e JaTy MPOCTABJICHHS PE3OJIIOLHH.
15.12. VkasaHue Ha CpOK, B Te€YeHHe KOTOporo JmbGo 0 HCTe4YeHHs KOTOPOro Heo6X0 MO
MCTIONHATH MPEANHUCAHHOE JeHCTBUE, MOKET HEe BBIPAKATHCA KOHKPETHOW AaTod M CONEPXarh
BBIp@XEHHS: "B YCTAHOBJICHHBINH 3aKOHOM CPOK" H T.II.
15.13. Pe3omomnus nmumercs Ha CBOOOJHOM OT PEKBH3HTOB MECTE MEPBOIO JIMCTA JOKYMEHTA.
15.14. B ciaydae, Korza pe30JIOLHs aapecoBaHa HECKOJIbKAM COTPYHUKAM, TO OTBETCTBEHHBIM 32
HCIIOJIHEHHE JIOKYMEHTa B IEJOM ABJSETCS COTPYJHHK, YKA3aHHBIA MepBEIM (BEpXHHM), THG0
COTpY/IHHK, B OTHOIIEHHH KOTOPOrO C/IelaHa OMETKA O TOM, YTO OH ABJIACTCS OTBETCTBEHHBIM.

16. Opranmuzanns pa6oTs! ¢ OTHPAaBASeMbIMH (HCXOASIMHMH) J0KYMEHTAMH

16.1. Jlo mpemocTaBieHHs MpOEKTa OTMPABISEMOro (MCXOZASuIEro) AOKYMEHTa Ha IIOJIACH
JMPEKTOpy HJIM MHOMY YIOJHOMOYEHHOMY B YCTAHOBICHHOM IOPAIKE HA MONNMCAHHE JIMITY
OCHOBHOH HCIOJHHATEIs TPOBEPSET NPABHIBHOCTh O(OPMIEHHS OTHPABISEMOro (HCXOZISMIEro)
JOKYMEHTa Ha COOTBETCTBHE TpeboBanmsIM HacTosmel ucTpyKimy.

16.2. Tlpu MOArOTOBKE OTHPABIAEMOro (MCXOJSINEro) JOKYMEHTa KakK OTBETA Ha IOCTYNHBIIHH
(BXOAAITMIA) TOKYMEHT HCTIONHHTENb NPAKIALBIBACT K IMOATOTOBICHHOMY MPOEKTY BXO.SIIHHA
JIOKyMEHT.

16.3. ITpoeKThI OTIpPaBIAEMBIX (HCXOASIIMX) JOKYMEHTOB C y4ETOM COOTIOIEHAS YCTAHOBJICHHOT'O
B pE30NIONMM CPOKa HCTIONHEHHUsS [MEPeJaloTCs OTBETCTBEHHBIM HCIOJHHTENEM B OTZAEN
JIeNoNpou3BOACTBa (KaHIEAPHS, CEKPETaph) MIKOJbI JUIS HAIPAB/ICHHS HA [ONIHCAHHE.

16.4. TloanucanHble OTHpaBideMble (HCXOAANIME) JOKYMEHTHI, MNepefaroTcs pabOTHHKY
OTBETCTBEHHOMY 3a  JEJIONPOM3BOJCTBO  INKOJBIL, KOTOPBIA  OCYIIECTBISET  HPOBEPKY
KOMIUIEKTHOCTH M COOTBETCTBHS KOJIMYECTBA JK3EMILIIPOB OTHPABIAEMOr0 (HMCXOASIEro)
JIOKYMEHTa CIIACKY PpAacChbUIKH, a Takke MNPaBHIbHOCTh O(pOPMICHHS JOKYMEHTa COIJIacHO
HacTosImel HHCTPYKIHH.

16.5. B cnyyae HapylneHHs KOMIUIEKTHOCTH MJIA COOTBETCTBHSI KONHMYECTBa, a TakKxkKe
NPaBUJIBHOCTH OQOPMIICHHS JOKYMEHTa COMJIACHO HACTOSIIEH HHCTPYKIMH OTIPaBJIeMBbIe
(ucxondmme) MOKYMEHTHI HE3aMEUIMTENbHO BO3BpAmMAOTCA pabOTHHKAMH — KaHLEJSIPHHU



OTBETCTBEHHOMY HCHOJIHHTENO WIH B CIY4ae OTCYTCTBHA OTBETCTBEHHOTO MCIOJNHHUTENS €ro
HETOCPEACTBEHHOMY PYKOBOIHTEIO UL YCTPaneus napymenuii.
16.6. JlokyMeHTHl mocie HX MOANMCAHMS JHMPEKTOPOM WM HHBIM YTIOJHOMOUYCHHBIM JIMIIOM
nepealoTes B Kanuenspuio o4umeo0pasosare/ibHoil Opranu3auuy Juis pErncTpalty | OTIpPaBKy.
16.7. Perncrpanus oTnpaBisieMbiX (HCXOASIKX) A0OKYMEHTOB OCYUIECTBIAETCA NOCHE NPOBEACHUS
pabOTHHKAMH KAHUEJSIPHH, OTBETCTBEHHLIMU 3a JEIONPOU3BOJACTBO, POBEPKH KOMILIEKTHOCTH M
COOTBETCTBHS KOJIMYECTBA DK3EMIUISIPOB, @ TAIOKE NPaBHILHOCT O(OPMIIEHUS OTIPAB/IAEMOTrO
(MCXOMsINEr0) JOKYMEHTA.
16.8. Perucrpaiusi c031aBaeMbIX [JOKYMEHTOB OCYIIECTBISETCA B JEHb MOJITMCAHUA HIIH
yTBeprKaAeHus MO0 Ha cieqyomuii paboyuii aeHb.
16.9. CBeeHust 0 peruCTPHPYEMBIX OTIIPAB/SEMbIX (HCXOAAIMX) JOKYMEHTAX BHOCATCS B XKypHA
PEruCTpanuy OTIpaBiIsIeMoii (McXosmeit) JOKyMeHTaluH.
16.10. PerucrpanuonHsiii HOMep | faTa OTHPABISAEMOro (HCXOIIIEr0) J0KyMEHTa MPOCTABIIAIOTCS
Ha MOJANMHHHKE JOKYMEHTa B pEKBM3HTaX OjaHka M Ha SK3EMIUIAPE, OCTAlOIEMCs B JEie
o0meobpazoBaTeIbHOI OpraHH3alyH.
16.11. CTpyKTypa perncTpauMOHHOr0 HOMEpa OTIIPABISEMOro (HCXOSIIEro) IOKyMEeHTa COCTOUT
U3 €ro MOpsAKOBOr0 HOMEpAa U MHAEKCA JeNa 10 HOMEHKJIATYPE JeI INKOJIBL.
16.12. OTnpaBka NOKYMEHTOB IIPOH3BOJMTCS LEHTPATH30BAHHO PaOOTHHKAMH KaHUEIAPHH
IIKOJIBI, KOTOpBIE MMPOH3BOMAT MX COPTHPOBKY MO Croco0y oTnpaBieHHs (mpocrasd, 3aKa3Has,
MEeXTyHapoOaHas | JIp.).
16.13. TlucbMa, TenerpaMMel, OTKPLITKH, GanIeposiy i IIeYaTHbIe H3AaHHs OTNPABIIOTCS [TOYTOH.
®axcorpamMmsl i Tee)OHOTPaAMMBI IEPEIAIOTCS M0 KaHAIaM Tele(OHHOM CBA3H.
16.14. DnexTpoHHble COOOLIEHHS OTMPABIAIOTCS € O(QUIHAILHONO [OYTOBOrO JJIEKTPOHHOIO
anpeca 001e06pa3oBaTebHOM OpraHu3alHy.
16.15. ITnceMa, TeerpaMMBl, OTKPHITKH, GaHIepoiH, (GakcorpaMMBbl, IEKTPOHHBIE COOOLICHHS, HE
CBsI3aHHEIE ¢ paboyeii IesTeIbHOCTHIO, K OTHPABKe HE MPHHUMAIOTCS.
16.16. JIoKyMeHTbI, OTIIpaBJIsieMble CPEACTBAMH ITOYTOBOH CBA3H NPOXOMSAT:

*  YNaKoBKy;

e anpecoBanue (P HalpasleHHH NOKymeHTa Gojee 4eM B 4 ajmpeca) — B COOTBETCTBHH C

yKasarteJieM PacChUIKH, Ha KaXI0M SK3eMILIIpE ITAChMa YKa3bIBA€TCs TOJBKO OJIUH ajipecar.

e  IPOCTABIICHHE CTOMMOCTH MOYTOBBIX YCIIYT;

e 1epenadvy B IIOYTOBOE OT/ETICHHE CBSI3H.
16.17. Tlpu MOATOTOBKE H OTIHPAaBKE MHCEM HEOOXOMMMO YYHTHIBATH IpaBHIA, YCTAHOBJICHHBIC
npuka3oM MHHHCTEpCTBA CBS3H H MaccoBBIX komMynrKauuii P® ot 31 mons 2014 r. N 234 "O6
yrBepykaenud [IpaBii okasaHHA yCIIyT MOYTOBOH CBSI3H".
16.18. JIOKyMeHTBI, OTIIPaBIIEMbIE CPEACTBAMH TIOYTOBOH CBSA3H B OAMH a/IPEC, BKIIAABIBAIOTCS B
OJIMH KOHBEPT.
16.19. Wcxomsimue AOKYMEHTBI, HpeHa3HAueHHbIC ISl OTIPaBKH CPeACTBAMH ()aKCHUMHUIIBHON
CBSI3H, OTTIPAB/IAIOTCS PabOTHHKAMHU KaHIENApHH 0011e00pa3oBaTesibHOMi OpraHy3alu.

17. Pa3paGoTKa H BeJeHHEe HOMEHKJIATYPHI /ieJI

17.1. JlokymeRTaIbHbIH GOH] MIKOJIBI — COBOKYNHOCTD JIOKYMEHTOB, 00pa3sylomuxcsi B mpouecce
ero JesATelbHOCTH. JIOKyMEHTalIbHBIA (DOHZI IIKOJBI COCTABISIOT JOKYMEHTHI, CO3JAHHBIE B
06meo6pa3oBaTe/bHOl OpraHM3allid M IIOJyYEHHBIE €i0 B pe3yibraTe B3aUMOJCHCTBHA C
OpraHamM# rOCY/JapCTBEHHOH BJIACTH, OPraHaMH MECTHOTO CaMOYNPABJICHMs, IOPHIMYECKHMH H
GH3TYECKUMH JTHLIAMH.

17.2. HomeHksiaTypa Jiel SBJSETCS OCHOBOH (JOPMHPOBAHHS JOKYMEHTAJIBHOrO (hOHIA LIKOJBI H
npeacTaBiseT Cco0O0H CHCTEMATH3MPOBAHHBIA [ICPEYEHb 3aroJIOBKOB  (HAMMEHOBaHWI) e,
3aBOJMMBIX B IIKOJIE, C YKA3aHWEM CPOKOB MX XpaHEHHS, ¥ O(OPMIICHHEIl B COOTBETCTBHH C
NpPaBOBBIMH aKTaMH, PEKOMEHJALMSIMH W METOAWYECKUMM YKa3aHWsMH opraHoB Poccuiickoi
Qenepaunn, YMOTHOMOYEHHBIX B c)epe TOCYJapCTBEHHOTO YIIPABICHUS AapXMBHBIM JIEJIOM,
JIeJIONpPOM3BOJICTBA M JOKyMEeHTO000poTa.
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17.3. Homenknarypa sest cocrapjisiercsi Ha OCHOBE M3yueHHs [10JI0KEHNH, HHCTPYKIMH U ITpaBu, a
TAaKKe JAPYrHX JOKYMEHTOB, perJiaMeHTHPYIOUMX JiesrensHocts  obmeobpasosarenbnoi
OpraHu3aiii, a TaKiKe HOMEHIIATYp JieJl 13a [peAuIecTBYIONe Toibl M JAOKYMEHTOB,
obpasytownxes B JiesteibHocTH 00meobpasosatebHoil opranusaiuu.
17.4. Homenknarypa Jesn MCHOJb3yeTcsl Ul IPyNIUPOBKH HCHOJHEHHBIX JOKYMEHTOB B Jena,
CHCTEMATH3AlHHA U YueTa Jell, ONpeie/ieHusi CPOKOB UX XPAHEHHS U [I0NCKA JOKYMEHTOB, ABJISAETCA
OCHOBOII U COCTABJICHHMs OTHMCEH JIe)l IOCTOSHHOrO U BpeMerHoro (cspime 10 net) xpanenus, a
TaKKe JUlsl yuerta Aes BpeMeHHoro (10 10 jieT BKIIOYHTENBHO) XPaHEHH S,
17.5. HoMenxuiaTypa aiei BBOJUTCS B IeiiCTBHE MPUKA30M [10 IKOJIC.
17.6. HoMeHKJIaTYpa JIe/l FTOTOBUTCS B TPEX IK3EMILIspax:

e JIsl IOMELICHHS B HOMEHKJIATYPHOE JIEJI0 ¥ OCTOSTHHOTO XPaHEHHs;

e JUIsl HCIIOJBE30BAHAS B paboTe OTAEIOM JENOoNpon3BoACTBa (KaHIespHei);

e JUIs XPaHEHMS B apXHBE LIKOJIEL.
17.7. VI3 HOMEHKJATyphl el WIKOJbI OTBETCTBEHHBIM JIHLIOM 3@ BEJEHHE JEIONPOH3BOJCTBA
o(OpMIISIIOTCS  BBITHCKH JUIS K&XKIOTO W3 MOApaszieieHHii u oTAenoB obueobpasoBarenbHOH
OpraHM3aluH,

18. ®opmupoBanue Je U UX TeKymee xpanenne. [1oAroToBka 10KyMeHTOB H /eI K nepejatqe
Ha apXHBHOe XpaHeHHe

18.1. ®opmupoBaHKe nen — rpynnupoBKa MCIOJHEHHBIX JOKYMEHTOB B JIeJia B COOTBETCTBHH C
HOMEHKIIaTypoi Jien o6meobpa3oBaTelibHON OpraHU3aliy U CHCTEMATH3ALHs TOKYMEHTOB BHYTPH
Jiena.

18.2. Jlena co aus MX 3aBeJIEHUS [0 NEpeJa4d B ApXUB LIKOJIBI WIIH HAa YHHYTOXKCHHE XPaHATCS MO
MecTy UX (OPMHPOBAHHSI.

18.3. Tlpukassl N0 OCHOBHOW, aJMHHHCTPATHBHO-XO35IHCTBEHHOMH, y4e6GHO-BOCIIUTATEILHOH
JIeSTENbHOCTH IIKOIbL, IPYINHPYIOTCS OTAEMBHO OT MPHKA30B IO JIHYHOMY COCTaBy PabOTHHKOB H
0 JITYHOMY COCTaBy 00y4Jaromuxcs (y4ammuxcs/BOCIUTAaHHUKOB).

18.4. Tlepenmcka rpynmupyercs 3a TNEpHOJ KaJCHJAPHOr0 roga M CHCTEMaTH3UDYETCS B
XPOHONIOTHYECKO# MOCIEN0BaTEIbHOCTH.

18.5. IpoBepka HaIW4Hsl B COCTOSIHAS NOKYMEHTOB H JIe/I IPOBOJAMTCS [IPH MEPEMEIICHUH JIETI, TPH
BO3Bpare JieJl, P PeOpraHM3aliuy HIH JHKBANAMHA 0011e00pa3oBaTe/IbHOM OpraHH3allky.

18.6. B apxuB oOwmeoOpa3oBaTeNbHOM OpraHM3aluM (Jajee - apxWB) IepeJaloTcs nena
TIOCTOSIHHOTO, BpeMeHHOro (cBbime 10 JieT) CpoKoB XpaHEHHs H [0 JTMYHOMY COCTaBy 4yepe3 3 roja
HocJie roja, B KOTOpOM JOKYMEHTHI ObUIH MOMEIIEHBI B JIEJIO Ha XpaHEHHE.

18.7. Ilepenaya 1OKyMEHTOB B apXHB NPOM3BOAMTCS 110 YTBEPXKICHHBIM OIHCSAM JEIl.

18.8. IMoaroToBka MOKYMEHTOB H Jel K Mepefaye Ha apXMBHOE XPAHEHHE M HA YHUUYTOXKEHHE
npexyCMaTpUBaET:

e DKCIEPTH3Y LIEHHOCTH JOKYMEHTOB;

e COCTABJICHHE OMHUCEH eI 10 pe3ysbTaTaM SKCHEPTH3bI HX LIEHHOCTH;

e odopmienue Jen;

e COCTaBJICHHE aKTOB HA YHHYTOXKEHHE JOKYMEHTOB M JIEJ C HCTEKITHMH CPOKAMH X PaHEHHS.
18.9. DxcrepTH3a LHEHHOCTH JOKYMEHTOB MOCTOSIHHOTO ¥ BDEMEHHOI'O XPaHEHHs OCYIECTBIIAETCS
€KEroHO JIMLOOM (JMIaMH), HAa3HAYCHHBIM TNPHKA30M OTBETCTBEHHBIM (OTBETCTBEHHBIMH) 32
apXHBHPOBaHHE.

18.10. B neno nomemaercs He 6osee 250 mucToB (TONIIMHA Jie1a IPH 3TOM COCTaBISIET He Oonee 4
cM). TIpu GonbimoM KoHYecTBe JOKYMEHTOB (hOopMHpYyIOTCS ToMa (YacTu) nena. BuyTtpu nmena
JIOKYMEHTBI pacrioNiaraloTcsi B XPOHOJIOTHYECKOM IMOPS/IKE B COOTBETCTBMH ¢ ONMHCHIO. B nena
TIOMEIAIOTCS TOJIBKO HCIIOJHEHHbIE, TPABUILHO 0)OPMIIEHHBIE JOKYMEHTBL.

18.11. JlokyMeHTBI BHYTpPH J€jia pacmojiararoTcsi CBEpXy BHH3 B XPOHOJIOTHYECKOM, BOMPOCHO-
JIOTHYIeCKOH MOC/IEOBATENbHOCTH HJIM HMX COYETaHWH. PacmopsiauTenbHble  JIOKYMEHTHI
rpYMOHPYIOTCS B [IeN1a 110 BAJAM H XPOHOJIOTHH € OTHOCSIIUMHCS K HHM MPHIIOKEHUAMH.

18.12. JIuunsle kapTOUKH pabOTHUKOB (POPMUPYIOTCS B IO M0 anasuTy (hpamMuIHii.



18.13. Odopmnenne jena nupeaycmarpusaer: odopmienue pekpuzntos o6ioxku jena no
yeratop/iennofi (popme; HyMEpaimio JHCTOB B Jejie KApanjamioM B BEPXHEM [PABOM Yyriy;
COCTABJICHHE BHYTPEHHEIl OMHCH IOKYMEHTOB JieJia, MoAmuBKy u nepener aeia. Jiuet Gonpuoro
dopmara, nOMUMTLIN 32 OJAMH Kpail, HyMEpyeTcs Kak OJMH JUCT B IPABOM BEPXHEM YIy.
JIoKyMeHTbI ¢ COOCTBEHHOI HyMepaleil JINCTOB, B TOM YMC/IE NeYaTHbIC H3Janus, HyMEpYIoTCs B

obuiem nmopsiike.
18.14. JIncTe! ien, COCTOSMIUX U3 HECKOJIBKHX TOMOB HJIM YacTell, HyMEpPYIOTCS 110 Kak/I0MYy TOMY

MJIH YacTH OTAEJIBHO.
18.15. INocne 3aBepieHHss HyMEPALMH JIMCTOB COCTABJIACTCs 3aBEpUTE/IbHAA HAAMKCh, KOTOpas
pacriosiaraeTcsi B KOHIE Jie/ia. 3aBepHTeNbHas HAIUCh COCTABIISETCS B ie/ie Ha OTACILHOM JIHCTE-
3aBepuTese Jena.

18.16. B 3aBepuTeNbHONH HaaNMCH HUM(paMH W TIPONHCHIO YKA3bIBACTCA KOJIMYECTBO JIHCTOB B
JanHoM Jiene. 3aBepHTenbHas HAANUCh TOMMHCLIBAETCS €€ COCTABHTEIEM C  yKa3aHHCM
paciiu(pOBKH TOANMCH, JAODKHOCTH M JarThl cocTapieHus. KoimdyecTBO JMCTOB B Jeie
MpOCTaBJISIeTCs HA 0GJIONKKE Jiesia B COOTBETCTBHHA C MTOrOBO# HAAMKUCHIO.

18.17. PexBusut "CpoK XpaneHus jena" MepeHOCHTCS Ha OOJIOKKY jAcna H3 COOTBETCTBYIOLLEH
HOMEHKJIATYPBI JIe] 10Cjie CBEPKH €ro CO CPOKOM XPAaHEHHMs, YKa3aHHBIM B MEPEHHE THMOBBIX
JIOKyMEHTOB HJIM B TIEpEUHE JOKYMEHTOB, 00pa3ylomuXcs B AATEbHOCTH (eepabHoro oprana,
C yKa3aHHEM CPOKOB XPaHEHHSI.

18.18. Ha ieniax nocTOSTHHOTO XpaHeHus nuiercs: "XpaHuTb NOCTOSHHO".

18.19. Tlpuem jed MPOM3BOAMTCS COTPYAHHKOM, YNOJHOMOYEHHBIM HA BEJCHHE NEATCILHOCTH
apXMBa, C IPOCTABJICHAEM B JBYX SK3EMIUISPAX OIMHCH JIEJl OTMETOK O HATHYHA KKIOro Jeia (na
Ka)/I0M 9K3eMILISPE OMHCH YKa3bIBACTCS KOJIMUECTBO (aKTHHECKH MPUHATHIX JIEI, Jata npHema-
nepenayy Jiel, a TAkKe MOITHCH apXMBHCTa M COTPYAHHKA, NIEPE/aBLIero aena.

19. 3akI04HTEIbHBbIE TOJIOKEHHS
19.1. Hacrosimas MHCTpyKIHst 10 JeJI0NPOH3BOACTBY SIBISETCA JOKATBHbIM HOPMATHBHLIM aKTOM

o6meobpazoBaTeNbHOll Opranu3auun, npHEEMaeTcs Ha Obumiem cobpaHuy pabOTHHKOB M
yTBepIKHaeTcs (BBOJAUTCA B JEHCTBHE) MPHKA30M THPEKTOPA 061meo6pasoBarTebHOM OpraHu3aluH.
19.2. Bce H3MEHEHHS M JOTOJHEHHS, BHOCHMbIE B HACTOSUIyI0 MHCTpykumio, opopMisiores B
nHCcEMEHHOH (GopMe B COOTBETCTBHH JIEHCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickoii denepanyu.
19.3. MHCTpyKuHs 1O AEJIONPOM3BOACTBY B IIKONE NPUHMMACTCA Ha HEONpEIEICHHBIH CPOK.
V3MeHeHus] M JONOMHeHHs K VHCTpYKOuy¥ NPHHUMAIOTCS B NMOPSIKE, NPEAYCMOTPEHHOM n.19.1.

pactosmei MHCTpYKIMH.
19.4. Tlocne mpuusTHS UHCTPYKUMH (WIH W3MEHEHHH M JIOTIOJIHEHHI OT/ENBHBIX IMYHKTOB H

paszlenos) B HOBOM peAaxiiux npeapIyasi peaaKnus ABTOMATHYECKH yTPpA4YUuBacCT CUITY.

IIpunoxcenue Ne 1

IIpaBuaa
oopmIieHHSI PEKBH3HTOB JOKYMEHTOB



1. Jlns nOArOTOBKH JOKYMEHTOB [NpPHMEHAETCS TEKCTOBBbIA peaaktop, obecneuupaommii
TpeGoBaHus rpapHIecKkoro BOCIpPOU3BEAEHNS PEKBU3HTOB JOKyMEHTA.

2. Buapl u pasmepsl ucnoibsyembix wpadros: Times New Roman — 12, 13, 14; Calibri 14 n
npHOIHKEHHbIC K HHM.

3. Ilpu noaroroBke TekcToB B Tabnuiax, s obecriedenus Jydiuell YMTAEMOCTH JlaHHbIX,
JloIrycKaeTes npuMenenne mprgTos Buaa Arial, pasmepos 12,13.

4. Jlaana3oH MCNONb3yeMBIX MEX/[YyCTPOUHBIX HHTEPBAJIOB: OT OJMHAPHOTO JI0 MOJYTOPHOTO.

5. AG3aunblii OTCTYN TeKcTa JoKymeHTa - 1,25 cm.

6. 3aroJIoBKH paszieioB H NOAPA3AeNoB NEYATAIOTCs C ab3alHbIM OTCTYNIOM WJIM LEHTPUPYIOTCS 110
HIBPHHE TEKCTa.

7. MHOrocTpouHble PEKBH3HTBI IEUATAIOTCS YEpPE3 OIUH MEKCTPOUHLIA HHTEpBAJ, COCTaBHbIE
9acTH PEKBU3HTOB OT/EIISIOTCS JONOIHUTETHHBIM HHTEPBAJIOM.

8. Eciu I0KYMEHT FOTOBHTCS JUlsi H3JJAHHS C YMEHBIIEHHEM MacinTaba, TEKCT MeJarTaetcs Yepes
JlBa HHTEpBaa.

9. Uurepsan mexay GykBamu B ciioBax - 00bIuHbIH. MHTEpBaI MEXKITy CIOBAMH - OJJMH MPOOEL.

10. TekcT JOKYMEHTA BHIPABHMBAETCS 110 MIMPHHE JHMCTa (110 TPAHALIAM JICBOTO M MPaBOro nojiei
JIOKYMEHTA).

11. Jlnuna camoil JUTHHHOM CTPOKH PEKBH3UTA IIPH YIJIOBOM PACHONOKEHHH PEKBH3UTOB He boiee
7,5 cm.

12. Jlnuna caMoif IJIMHHOM CTPOKH PEKBH3HTA IPH MPOLOJILHOM PACIONOXKEHUH PEKBH3UTOB HE
6onee 12 cm.

13. Kox dopmb! JokyMeHTa

Kon ¢opmsl okyMeHTa npocTtasisercs Ha yHHOUIMPOBAaHHBIX (popMax AOKYMEHTOB, B OCHOBHOM
MCTIOJIB3YEMBIX B KaZpoOBOM JIOKyMeHTooGopoTe mKoibl. Pacmonaraercs koa (popMbl B IIpaBoM
BEpXHEM YTy pabodero mois AOKyMeHTa, COCTOMT M3 cioB "®opma mo" (HaWMEHOBaHHE
KIaccu(uKaTropa) H H(POBOro Koja.

IIpumep - @opma no OKY] 0301001.

14. HanMeHOBaHHE LTKOJIBI
HawmenoBanye IIKOJBI JIOJJKHO COOTBETCTBOBaTh HAMMEHOBAHWIO IOPHAMYECKOro JIdIa,

3aKpelUICHHOMY B €ro  ydpeIuTeNbHbIX —JoKymeHTax (Ycrase 0611eo6pa3oBaTenbHOM
opranm3anun). [ToJ HaHMEHOBAHHEM IIKOJIBI B CKOOKaX YKa3bIBATCS COKpAIICHHOE HAHMEHOBaHNUE

06meo6pa3oBaTebHOH OpraHAu3aliH.
Haj HauMeHOBaHHEM IIKOJIBI - YKa3bIBAeTCs OJHOE HAMMEHOBAaHHE BBIIECTOSIIIEH OpraHu3alliHy.

15. CiipaBOYHBIE JIAHHBIE O IIKOJIE
CrpaBodHble JaHHBIE O MKONE BKTOYAOT B CeOsi: MOYTOBHIH ajpec, HoMepa Tenedona, dakca,

anpec anekTpoHHoH moursl, kon mkomel mo OKIIO (mpocrasnsercs mo OGmepoccuiickomy
KIaccH(pUKATOpy NPeANpHATHH H OpraHH3alyii), OCHOBHOM rOCyJapCTBEHHBIH PeruCcTpalHOHHbIN
nomep (OI'PH), naeRTHOHKAIMONHBIH HOMEP HAJOrOILIATEbIINKA/KO/ IPHYHHDI TIOCTAHOBKY Ha
aanorossiit yaer (MHH/KIIIT).

16. HanmeHoBaHHe BH/A JIOKYMEHTA

PeKBH3HT HMCHONB3YETCS UM yKa3aHMs BHJA JIOKYMEHTA MW pacrojiaraercsi 1oJ PeKBH3HTOM
«HaMMEeHOBaHHE 00Imeo0pa3oBaTebHOM opraHuzauu». HawmeHoBaHMe BHIA JOKYMEHTa He

YKa3bIBACTCSA B NHCbMaX.

17. [lata fOKyM€EHTa

JlaToif JOKyMeHTa ABJSETCS Jara €ro HOANHMcaHHs (IpHKas, MHCbMO, 3amucKa, akT H JIp.),
yTBepKAeHHs (MHCTPYKUHS, MOJOJKEHWE, MPaBHla, PErNaMeHT, IUIaH, OTYeT M Jp.), COOLITHS,
3a)MKCHPOBAHHOTO B JIOKYMEHTE (IIPOTOKOI).




Jlata JI0KyMEHTa NPOCTABJIACTCH JIOJDKHOCTHBIM JIMIOM, TOMITHCHLIBAIOMMM WM YTBEPAIAIOLIHM
MOKYMEHT, WM TIPH PErHCTPali¥ JIOKYMEHTA, WWIH HENOCPEJACTBEHHO COCTABUTENEM MpH
NOJAIOTOBKE JIOKYMeHTa (CiyikeOnas 3aiucka, sassienue u jp.).

JIOKYMEHTBI, H3/1aBAEMbIE COBMECTHO C JIDYTUMH OPraHM3alMsIMH J0JDKHE UMETh 01y (€MHYIO)
jary.

Jaty noxymenta oopmisior apaGekuMu iuQpaMu B 110C)I€10BATENLHOCTH:

e JleHb Mecsna, Mecsn, roa. Jlenb Mecsma M Mecsil oopMISIIOT JBYMs napamu apabckux
HQp, pasiaeNeHHBIMH TOYKOM; TOA - 4YEThpbMs apaOckuMH LUdpaMu, Harnpumep:
01.12.2017. Byksa "r" nocine uudp He CTaBHTCS.

e 1pH cloBecHO-UH(pPOBOM criocobe opopMiIeHHS JaThl JeHb MECSla yKa3bIBacTCs napoi
apabekux uudp, rox yetsipeMs apabekumu g pamu, Hanpumep: 12 nekabps 2017 r.

18. PerucrpanioHHbIii HOMEp JIOKYMEATA

PerncrpaiuoHHbIH HOMEP JOKYMEHTa MPOCTABISETCS B COOTBETCTBHH C CHCTEMON PETMCTPALMH,
NIPUHSTOM B IIKOJIE.

PerncrpanioHHbIi HOMEp NPUCBAMBAETCS IOKYMEHTY I10CTIE €r0 MO/Hcanus (YTBEPXKACHHS).
Ccbuika Ha perucTpaHOHHLI HOMEp H JIaTy IOKyMeHTa

CchuiKa Ha MCXOSIIMIT HOMEp M JIaTy I0OKYMEHTa aJipecaHTa BKodaeT B cebsl perucTpaunoHHbIH
HOMEP H J1aTy JOKYMEHTa, Ha KOTOPLIH JI0/DKEeH OBITh 1aH OTBET.

19. MecTo cocraBnenus (M31aHus1) IOKyMEHTa
MecTo COCTaBIeH s WM H3JIaHusl JOKyMEHTa - "ropof ..." - yka3biBaeTcs Ha OJaHKax npoToKoJioB
M aKTOB, COCTaBJIsIEMBIX B 001e00pa3oBaTebHON OpraHu3aluy.

20. Anpecar
B pexsusute "Azpecar” HCNONB3yIOTCS O(ULHATIbHBIE HAUMEHOBAHHS OPraHOB rOCYNapCTBEHHOM

M MCHOJHHTENBHON BJACTH, OPraHOB MECTHOrO CaMOyNpaBJeHHMs, opraHusaumii. [lomyckaercs
HCIOJIb30BaTh O(GHIMATILHO IPAHSTHIE COKPALICHHbIE HANMEHOBAHHs OPraHOB roCy/1apCTBEHHON H
HCHOMHUTENbHON BJIACTH, OPraHOB MECTHOTO CaMOYIIPABJIEHHs, OPraHu3aLii.

Ilpr ajgpecoBaHHWM JOKYMEHTAa MOJDKHOCTHOMY M YACTHOMY JIMIly MHHLMAIBI CTaBSTCS MOCje
(dhamunun.

IIpumep - Pyxosooumenio OO0 «Cmpoumens»
Damunua 1.0.

Peksu3nT "anpecar” npocTaBiseTcs B BEpXHel MpaBoif 4acTh J0KyMeHTa (Ha GiaHke ¢ YIJIoBbIM
pacmoioKeHHeM PEKBH3WTOB) WM CNpaBa NOJ PEKBH3HTaMH OnaHKka (TIpH  TPOJONBHOM
pacrosioxeHu pekBu3uTOB Onanka). CTPOKH PEKBH3HTa "ampecar" BBIPABHUBAIOTCS MO JIEBOMY
Kpalo HJIM LEHTPYIOTCA OTHOCHTENBHO CaMOii JUIMHHOH CTPOKH.

Ilpu anpecosanny JoKymeHTa 0e3 ykasaHus JO/DKHOCTHOTO A HAMMCHOBAHMS aJpecaToB
MUIIYTCS B AMEHATEIbHOM Majiere, Hanpumep:

Opzanvl cmamucmuku 20pooa Mockebl

[lpn ajgpecoBaHMW JOKYMEHTa DPYKOBOJMTENIO OpPraHW3allMM HAMMEHOBAHWE  JOJDKHOCTH
YKa3bIBAETCS B IATENLHOM Majexe, HalpaMep:

T'enepanvromy oupexmopy OO0 «Hzoanue»

Damunus H.0.

IMouToBEIil agpec He yKa3hBaeTCs B JOKYMEHTAaX, HANpaBIEMbIX B BBICIIME OpPraHbI
rocy/iapCTBEHHOI BJIACTH, (peJlepaibHbIe OPraHbl HCMOIHHTENBHON BIACTH H UX TEPPHTOPHAIBHBIE
Oprasbl, OpraHbl FOCYJapCTBEHHOH M MCIIONHUTENIBHO#M BIIACTH, IOCTOSI HHBIM KOPPECTIOHAEHTaM.



PRSI

[Tpn aapecoBanin MHCHMA B OPraHN3ALMIO YKA3LIBAIOT €€ HANMEHOBAHME, 3aTEM NOYTOBLIA ajipec,
HanpUMep:

Tocyoapemeennoe  yupedcoenue  Beepoccuiickuil  HAY4HO-UCCNCO08AMENbCKUE  unCmMumym

QOKYMENMOGEOCHUSA U APXUCHO20 Oeld
IIpoghcoiosnas yn., .82, Mockea, 117393

[lpu azpecoBaHHM JOKYMEHTAa (PH3MYECKOMY JIHLY YKa3blBalOT (aMHIMIO W HHHLHAILI
TI0JTy9aresisi, 3aTeM MOYTOBLII aapec, HanpuMep:

Hempogy U.11.
IIpouzsodcmeennas yn., 0.5, xe.12,
2. Mockea, 119633

Pexsusut "Anpecar” He mo/keH conepxats Gosiee wethipex axpecatoB. Cioso "Komus" mepen
BTOPbIM, TPETHHM, HETBCPTHIM ajpecaTaMd He ykaswiBactcs. Ilpu umcie ampecatoB 6osee 4-x
COCTABJIAETCS CIIUCOK PACCHUIKH JOKYMEHTA.

Eciu  nOKyMEeHT oOTHpaBisiercs B HECKONBKO OJHOPOJHBIX OpPraHW3alMii HIH B HECKOJBKO
CTPYKTYPHBIX IIOJ{pa3/ie/ICHH OpraHa HCIOJIHUTEILHOM BJIACTH, TO OHH YKa3bBalOTCsl 06001IEHHO.
Ipumep:

Pyrosooumensm yupeacoenuii CI10

20. [pud yrBEp)KIeHns JOKYMEHTa

I'pud yTBepIKIEHHS TPOCTABISETCS B NPaBOM BEPXHEM yriIy AoKymeHTa. CTPOKH pEKBH3WTa
BBIPABHUBAIOTCS IO JEBOMY KpalO0 WJIM LEHTPHPYIOTCS OTHOCHTEJIBHO CaMOM [UIMHHOH CTPOKH.
JIOKyMEHT  yTBEpXIAeTCsl  JOJDKHOCTHBIM  JIMIIOM  (HOJDKHOCTHBIMH  JIIAMH) MM
PacnopsiIUTENLHBIM JOKYMEHTOM (IIOCTAHOBJIEHHEM, PELICHHEM, TIPHKA30M, PACIIOPSIKEHHEM ).
[Ipu yTBepXaeHHU NOKYMEHTa AODKHOCTHBIM JIMUOM Ipu() YTBEPIKAEHHS AOJDKEH COCTOSTH W3
cnoBa YTBEPXJIAIO (6e3 xaBbrdex), HaMMEHOBAHHS JO/DKHOCTH JIMIA, YTBEP)KAAIOIIETO
JIOKYMEHT, €ro MOJIHCH, HHUIHAJIOB, (paMUIHH U JAThl yTBEPXKICHHS.

ITpumep:

VYTBEP)KIAIO
Jupexmop MBOY OOLL
H.0. amunus

21. dara

an YTBEPKACHHH JOKYMEHTA HECKOJBbKHMH 0JDKHOCTHBIMH JIMIAMH UX MOAMHUCH PacriojararoTcs

Ha OTHOM YpPOBHE.
Tlpu yTBEpXKACHHH JIOKyMEHTa PACTOPATUTENBHBIM JIOKYMEHTOM IPU() YTBEPKICHHS COCTOMT M3
cnos YTBEPXKJIEH (YTBEPXJIEHO, YTBEPXIEHBI, YTBEPXJIEHA), cornacoBanzoro ¢
HAHMEHOBAHMEM BHJIA YTBEPKAAEMOrO JIOKyMEHTAa, HAMMEHOBAHHS BHAA JIOKyMEHTa B

TBOPHTEJILHOM NAJIeXKe, Ero JaThl, HOMEpaA.
ITpumep:

VYTBEPK/IEHO
npuxazom MbOY OOLL
om 01.03.2020 Ne 57

22. 3aroJioBoK K TEKCTY




3aronoBok K Tekery - KpaTkoe COACpKaHue JIOKyMeHnTa. 3arojioBoK K TEKCTy MpHKasa
(Gopmymmpyeres ¢ npeutorom "O" ("O6") u oteeuaer na Bonpoc "o uem?"):

e npuKa3 (0 uem?) 0 co3/JaHuH KOMUCCHH,

e npuka3 (0 uem?) 00 yTBEpKACHHHN WITATHOIO PACIUCAHHS;

e MHCBLMO (0 YeM?) 0 MpejocTaBiIeHHH HH(opMaltku.
3aroNoBOK K TeKCTY o(popmsieTes 10/ peKBU3uTaMu GiiaHKa clieBa, OT IPaHMLIbl JIEBOTO HO.
Hanmenosanne (3arosnosox) nubo aHHOTAIMS JIOKYMEHTAa COCTABJISCTCS AaBTOPOM MPOEKTa
NOKYMCHTA.
3arosoBOK K TEKCTY MOXET HE COCTABIATHCS, €I 00beM JIOKYMEHTA HE NpeBbIaet 4-5 cTpok.

23. TekcT I0OKyMeHTa
JlokymenTsl o6uieoOpazoBaTesibHON OpraHu3allid  COCTABASIOTCS HA TOCYJAapCTBEHHOM A3bIKE
Poccuiickoit ®eneparium - pycckom.
Texer nokymMeHTa MOXKET cOziepKaTh pasjelibl, MOJAPAa3/ieibl, MYHKTbI, NOAMYHKTBI, HyMEpyeMbIe
apabckuMu U paMu.
B nprkasax TeKCT JIOKYMEHTa H3/1araioT OT NepBOro JIHIa ¢HHCTBEHHOTO YHCia («IIPHKA3LIBAIOY)
B jokymMeHTax KoJulerHajbHBIX M COBEHIATEJbHBIX OpPraHax OT TPEThEro JMIA €IWHCTBEHHOIO
qHca: («cobpaHue... pEnInio)
Texker mnporokona wu3anaraercs OT TPEThEro JIMLA MHOXKECTBEHHOTO YMCHA («CIymainy,
«BBICTYTTHJINY, «TTOCTAHOBHIINY, «PELIHIINY),
B COBMECTHBIX [OKYMEHTaX TEKCT H3JaraloT OT MEPBOro JIHIA MHOXECTBEHHOIO 4HCIa:
(«TIpUKa3bIBACM), «PEIITHIINY).
B enoBbix (CiyKeOHbIX) MHCHMAX HCTOJIB3YIOTCS (JOPMBI H3N0KEHHU:
e OT INEPBOr0 JIHIA MHOXECTBEHHOTO YMCIa («IIPOCHM HANmpaBUTL», IpPEJICTaBIsgeM Ha
PaccMOTPEHHEN);
e OT TPETHErO JIHLA eAMHCTBEHHOrO yrcna («Axmuauctpanust MBOY OOIL ve BO3pAXKALTY);
e OT IEpBOro JIMI@ EIMHCTBEHHOrO 4YHCiIa («CUMTAl0 HEOOXOJAMMBIMY», «IIpeularao
paccMOTPETHY).
Ilpu ynotpeGnennn B TekcTe haMUIIMii M HHHLHATB! YKa3bIBAIOTCSA Mocie GamMuum.
B nenoBeIx (cly)keOHBIX) MUCbMaX MOTYT HCIIOJIb30BATHCS:
e BCTYNHTENbHOE OOpameHue:
Veaoicaemuii 20cnooun Heanog!
Veaocaeman 2ocnoaca Ilemposa!
Veancaemwiii Huxonait Ilemposuy!
Veaocaeman Onvea Huxonaeena!
Veaoicaemoie 2ocnooa!

B ofpamenuy 10 JODKHOCTH HAMMEHOBAHME JOJDKHOCTH WHINETCS C NPOMHUCHOM OyKBbl, B
obpaiieHHH M0 GaMHINK HHALMAIIBI JIALA HE YKa3bIBAIOTCH.

o 3aKJIIOYHMTEIbHAS STHKETHas (pa3za:
C yeaoicenue, ...

CTpanHIBl JOKYMEHTa HyMEPYIOTCS, HAYMHAs CO BTOPOTO JIMCTA IOKyMEHTa apabckuMu muppamu

MocepeuHe BEPXHETO I10JIA.
Texct JOKYMEHTa OTJACJIAETCA OT 3arojioBKa ABYMS WM TpEeMs MEXIYCTPOYHBIMH HHTEpPBaJIaMH

HCMOJb3YEMBIMU B TEKCTC.

24. OT™MeTKa 0 MPHIOKEHUH
OTMeTka 0 NPHIOXKEHHH MCHOJb3YeTcsl NMpH O(GOPMICHMH IHCEM M TIPAIOKEHHH K IUIaHaMm,

nporpamMMam, oT4eTaM, MoJIOKEHHSM, IPaBHJIaM, HHCTPYKIHSM H JPYTHM
JIOKYMEHTaM.



e G S o —

B nuceMax otmMerka o NpuoKeHHH o(hOpMIISETCs M0/ TEKCTOM NHChMa Ha pacctoanuu 1,25 cM ot
IPAHMILLE JeBoro nosst. Ecau npuiokeHne Ha3paHo B TEKCTE MMHCbMA, B OTMETKE O MpPHIOKEHHH
YKa3bIBACTCs KOJIMYECTBO JINCTOB H KOJIMYECTBO JK3EMILISPOB IPHIIOKEHNMS, HAIIpUMED:

Hpunooicenue: na 3 1. 6 1 k3.

l'lpu HUIMYHH  HECKOJIbLKHX npunomeﬂuﬁ, B OTMETKEC O IHPHIOKEHUH OHH HYMCPYIOTCH,
YKa3bIBalOTCsSlT HAWMCHOBAHHMS KaXJA0ro MNpHJIOKCHHA, KOJHYCCTBO JIMCTOB H KOJIHYCCTBO

AK3EMILIIPOB, HAIIpHMEP:

TIpunooicenue:
L Inan-zpagux ... na 3 1. 6 2 sx3.
2. Cnpaexa o noomeepoicoenuu ghaxma obyuenus... na 1 1. ¢ 1 k3.

Ecm NIPHJIOXKCHUSA CGpOlIIlOpOBaHbl, TO KOJIHYECTBO JIMCTOB HE yKa3bIBacTCs. Ecnn INPHJIOKCHHC
HaIpaB/sIIOT HE BO BCE yKa3aHHBIC B JOKYMCHTE ajpeca, TO OTMETKY O €ro HaIHYHH Od)OpMJ'lﬂ}OT

cieyromum o6pa3om, HanpuMep:
IIpunooicenue: na 3 1. 6 1 9x3. moawko 6 nepewiit adpec.

Ha npunoxenusx K npaBujiaM, MHCTPYKIHSAM, MOJ0KEHHSM, IJIaHaM, porpaMMam, J0roBopaM
JApYIHM JOKYMEHTaM OTMETKa O MPWJIOXKEHHH IPOCTABJISICTCS Ha TEPBOM JIMCTE NPHIOKEHHS B

NpaBOM BEPXHEM YTIIy.

Ecim npunoxenne oiHo, oHO He HymepyeTcs. ECIH NpuiiokeHuil HECKOIbKO, OHH HYMEpYIOTCS

(mpunosxenue 1, npunoxenue 2).
B TekcTe JOKyMEHTa IpH MEPBOM YNOMHHAHHH JA0KyMEHTA-IPUIOKEHHS B CKOOKAX yKa3bIBaeTCs:

... (IpHIOXeHHe) WiH ... (npuioXkeHue 1); mepe HOMEPOM NPHJIOMNKEHHS HOMYCKAETCS CTaBHTH

3HAK HOMepa: ... (mpuiaoxenue N 2);
B oTMmeTke O NpUIIOKEHUH yKa3bIBaeTCs HAHMEHOBAHHE BHJA OCHOBHOTO NOKYMEHTA, ero Jara W

HOMEp, HaNpUMeEp:
IIpunooicenue N° 2 k npuxazy MBOY OOLL om 08.06.2017 Ne 67 "

Ecnn mpuioeHHeM K JOKYMEHTY (HanpuMep, K TpHKa3sy) SBISETCS YTBEPKIAEMBIH JOKYMEHT,
(mosioeHue, MpaBuiia, HHCTPYKIHSA, PErJIAMEHT M Jp.) B BEPXHEM MPABOM YIIIy MPOCTaBISETCS
OTMETKA O MPHJIOKEHHH, HAKE — IPAQ yTBEPXKACHHS, HATIpHMEP:

IHpunoxcenue
VTBEP)KJJEHO
npuxazom MBOY OOLL om 08.06.2017 Ne 67

Bua u pasmep mpu¢ra pexsusuta "OTMETKa O MPUIIOKEHHH" JIOJDKEH COOTBETCTBOBATH BHAY H
pasMepy mpH(pTa TEKCTa JOKYMEHTA,

25. I'pud) cornacoBaHus JOKYMEHTA
I'pr¢p cornacopanus J0KyMEHTa HCIIOJIB3YETCS MPH COTJIACOBAHMH JOKYMEHTA ¢ OpraHAMH BJIACTH,
OpraHH3alHsIMH HIH JIOJDKHOCTHRIMH Jmuamu. OH cocTonT u3 cioBa “COIJIACOBAHO”,
MOJDKHOCTH JIULA, KOTOPBIM COIJIACOBAH AOKYMEHT (BKJIIOYAs HAMMEHOBAHHE OpraHHM3ALHH),
JIMYHOH MOAMHCH, PACIUH(POBKH NOAMACH (MHHIHANOB, (JAMHJIMK) H JAThI COTJIACOBAHMS.

Ipumep:



COI'7lIACOBAHO
Hupexkmop MbOY OOLI
H.U. Heanos
01.12.2017

['pud cornacosanus B 3aBUCHMOCTH OT BU/IA JIOKYMEHTa H 0COOEHHOCTEl ero odopMiienus Mosiker
IIPOCTABIATLCS:
® Ha NEpPBOM JIHCTE JIOKYMEHTa (€CJIH JOKYMEHT UMEET THUTYJbHBIH JIUCT, - HA THTYJILHOM
JIECTE) B JIEBOM BEPXHEM YIJly Ha ypOBHE rpuda yTBEpKACHUs WIH M0J HAHMEHOBAHHEM
JOoKyMeHTa GJHKe K HIKHEMY T10J110);
°  HA MOCJIEJHEM JIMCTE JOKYMEHTA T10J] TEKCTOM;
® Ha JIACTC COrjlacOBaHu, SABJISIOIIEMCS HEOTHEMJIEMOI 9acThIO JAOKYMCHTA.
Buewnee cornacopanue Taike MOXeT GbITh OCYUIECTBIECHO APYTHM JOKYMEHTOM - THCHMOM,
MPOTOKOJIOM, HPHKA30M.
[Tpumep:

COI'TIACOBAHO npuxazom om 01.07.2017 Ne 01-01/54

26. Buza

Cornacosanne npoekTa J0KymMeHTa 0(OpMISETCS BH30M.

Bu3za mpoctasnsercs coGCTBEHHOPYHHO JMIIOM, BH3HPYIOIIHM JOKYMEHT, H BKTIOYaeT B cebs
HaHMECHOBAHHE JO/DKHOCTH BH3HPYIOMIErO, €ro JIMYHYIO TOANMCh, pacmM(poBKYy MONHCH
(uAMIMansl, GaMUIHIO) U JaTy.

ITpumep:

3amecmumens Oupexmopa
H.O. Gavmunus
03.04.2020

llonycxaercx NOJIMCTHOC BU3HPOBAHUEC NOKYMCHTA H €ro HpPIJIO)KCHHl\;I.

l'lpn HQJIWYHMH  3aMe4YaHH#, JONOJHEHHH K OPOEKTYy JAOKYMEHTAa BH3a  JOIOJIHACTCS
COOTBETCTBYIOIIHM YKa3aHUCM.

I[Jlﬂ JOKYMEHTa, NOMIHHHHMK KOTOPOIrO OTNPABJAIOT K3 IIKOJbI, BHW3bl NPOCTABIAIOTCS Ha
3K3EMIUIpax JOKYMEHTOB, IOMEIIACMBIX B JI€J10.

ll.[lﬂ JAOKYMCHTQ, MOJJIHHHHK KOTOPOro OCTAacTCsl B IIKOJIE, BU3bI COTJIACOBAHMS NIPOCTABIISAIOTCS Ha
060p0Te MOCJICAHETrO JIMCTa NOJJIMHHUKA JOKYMCHTA MJIM HA MOCJICAHEM JIUCTE JOKYMEHTa 1oJ
MOAMUCHIO.

27. Ioamnuck
Ilognuch  BKIIOYAET: HAHMEHOBAHWE JIOJDKHOCTH JIMI@, MOANMCABINETO JOKYMEHT, €ro

COOCTBEHHOPYUHYO TOJINACH; PACUIM(POBKY NOANUCH (MHHLHAIbI, haMuITHs):
[Tpumep:

Jupexmop nuunan noonuce U.O. Damunus

Eciu  nokyment odopmien ne Ha Onianke, B HaMMEHOBAHHE JOJDKHOCTH BKIHOYAETCH
HaumMeHoBaHKe 00ieoOpa3oBaTenbHON opranusanun (MoHOe HasBanue wkonkr). Jlonyckaercs B
pexsrsuTe "[loAmucs 10/OKHOCTHOrO JMIA" HEHTPHPOBAThH HAMMEHOBAHWE NOJDKHOCTH JHIIA,
MOJMHCABHIEr0 IOKYMEHT, OTHOCHTEILHO CaMOii JUTHHHO#M CTPOKH.



['lpn MOJUITHCAHNH JIOKYMCHTA HCCKOJIbKHMH JIOJOKHOCTHBIMH JIMIAMHM  pa3sHbIX JIOJDKHOCTEH HuX
MOJIMHCH pacrojaraioT oany oz npyroﬁ B [OCJeN0BaTe/IbHOCTH, coommcmyromeﬁ HEpapxXun

3aHUMacMoit JOJDKHOCTH.
[Tpunmep:

Jlupexmop auunas noonuce H.0.P.
3amecmumens oupexmopa auunas noonuce H.0.®.

[lpy TOAUHCAHHM JOKYMEHTa HECKOJIbKHMH JIMLIAMH PaBHbIX JIOJDKHOCTEH HMX TOJIMUCH
pacroJiaraloT Ha OJJHOM YpOBHE.

B l0KyMeHTax, COCTaBICHHBIX KOMUCCHEH, YKa3bIBaeTCs CTAaTyC JIMLA B COCTABE KOMHCCHH:
NMPOCTABNEHHEM KOCOii YepTsl Mepes HAaHMEHOBAHMEM JIODKHOCTH (H00aBisTh Kakue- mibo

TIPUCTABKH).

Eciu AMpekTop MM HHOE YMOJHOMOYEHHOEC Ha IOMNHCAHWE JOKYMEHTAa JIMIO0 BPEMCHHO
orcyrcTByeT (oTmyck, Oone3Hb, KOMAaHAMPOBKA) MM JO/DKHOCTh BakaHTHA, TO JOKYMEHT
NOIMUCBIBAET  COTPYJHHMK, YNOJHOMOYEHHbIi HAa  MOANHCaHHE B  COOTBETCTBUH  C
PACMOPSTHTEIIbHBIM JOKYMEHTOM HJIH HAJIeJICHHBIH MOTHOMOYHSIMH, YCTAHOBJICHHBIMU NPHKA30M
IIKOJIBI HJTH YUPEUTEIs, ¢ yKa3aHHEM CBOeii JIO/DKHOCTH H NOJIHOMOYHS, HAIIPHMEp:

3amecmumens oupexmopa noonuce H.0. @amunus

HITH:

Henonnsiowuin 06s3annocmu dupexmopa noonuce H.0. Pavunus
WITH

u.0. oupexmopa noonuce H.0. Pamunus

Pexsuznt "Tloqmich JOMKHOCTHOrO JMna" MOXeT 6bITh OpOpMIIEH COOCTBEHHOPYYHO aBTOPOM
JOKYMEHTa (HampuMep, NpH HAIHCAHWH CTyKeOHOH 3amuckd 03 IPHUMEHCHMS TEXHHYECKHX
cpeacts) 60 0(opMITEH ¢ HCTIOIb30BAHHEM TEXHHIECKHUX CPE/ICTB.

B caywae odopmienus peksusuta "TIOAMHCH JODKHOCTHOro Jmua" ¢ HCHONB30BaHHEM
TeXHHYECKHX CpPEICTB BHI M pasMep IpH(Ta yKa3aHHOrO PEKBH3HTA HE MOXET OTJIHYAThCs OT
BH/a H pasMepa lupH(pTa OCHOBHOIO TEKCTA AOKYMEHTA.

Pexsusur "Iloanmuch AOMKHOCTHOTO JMIA" OTHENAETCS OT TEKCTa TPEMS HIIH 4YEThIPhMS
OJIMHAPHBIMHA MEKIYCTPOUHBIMH MHTEPBAIAMH.

28. [leyarp
ITeuatr sABISETCA criocobom NOATBEPKIACHUS MNOJJIMHHOCTH IOAMMCH MOOJDKHOCTHOIO JiMIla Ha

JIOKYMEHTEC. [leyats cTaBUTCA HA JOKYMEHTaX B CIIy4asX, NPEAyCMOTPEHHBIX 3aKOHOAATEIIbLHBIMUA

FJIH MHBIMH HOPMATHBHBIMH [IPABOBbIMH aKTaMH.
Ileuars CTaBHTCA HAa CBOOOOHOM OT TEKCTa MECTE, NPH 3TOM OTTHCK I€YaTH HE 3aXBaThIBAeT

JIMYHOM MOJIMECH AO/DKHOCTHOIO JIMLA MOAITHCABINEr0 NOKYMEHT, HJIH B MecTe, 0003HaYeHHOM

«MII» («MecTo nedaru»).
B JI0KyMeHTaX, MOATOTOBJICHHBIX HA OCHOBE YHU(UUMPOBAHHBIX (OPM, MEYaTh CTABHTCS B MECTE,

0603HaueHHOM 0TMeTKO# "MIT" w1 HHEIM 00pa3oM.

29. Ot™meTKa 00 UCTIOTHUTENE

OrMerka 00 ucmonHHUTENE (ABTOPE) NOKyMEHTA INPOCTABJISETCS HA MHCHMAaX IIKOJLI B JIEBOM
HIDKHEM YTUTy JIALIEBOH CTOPOHBI MOCNIEIHETO JIMCTA JOKYMEHTA OT TPAHUIIBI JIEBOTO II0JIs HIIH, IIPH
OTCYTCTBHH MECTa, - Ha 000POTHOI CTOpPOHE BHU3Y CJIeBa.




OTMeTKa BKIIOYaeT (paMUIIHIO, HMS, OTYECTBO MCHONHHUTENS U HOMEpP ero Tenedona, a Takxke
oTMeTKa 00 HCnonHHTeNe MOKET JONONHATLCS HAMMEHOBAHHEM JIOJKHOCTH W JEKTPOHHBIM
a/|pecoM HCIOJIHHTENISI.

[Tpumep:

Heanos Hean Heanosuu, cneyuanucm no oxpane mpyoa
(888) 888-88-88, Ivanov@mail.ru

30. OT™eTKa 0 3aBEpeHUN KONUH

Jlis OATBEPXK/ECHASI COOTBETCTBUS KOIMH (BBINMHCKHM M3 JIOKYMEHTa) MOJIMHHUKY NOKYMEHTa Ha
MoCJIeIHEM JIMCTE KOMMHM (BBIMMCKH M3 JOKyMeHTa) 1o pekpu3utoM "Iloanuce” odopmisercs
peKBU3HT «OTMETKa O 3aBEpEHHH KOTIHHY.

OTmeTka O 3aBepeHMH KOMHH BKJIOYAeT: CJOBO «BepHo», HauMeHOBaHME JOJDKHOCTH JIMIE,
3aBEPHBIIETO KOMHMIO, COOCTBEHHOPYUHYIO MOJINACH, pacuu(ppoBKy NOAMHCH (MHALMAILL,
(bamumiio), 1aTy 3aBepeHus KOMUH JOKYMEHTA.

PexBusur «OTMeTka O 3aBepeHHMH KOMMH» MOXET ObiTh odopmiieHa OT pyKH HIH €
HCIIOJIb30BAHHEM LITAMIIA.

Jonmyckaercs 3aBepsiTh KaX/bli JINCT MHOTOCTPAHHYHON KOMHUH JOKYMEHTA.

31. OT™MeTKa 0 OCTYILIEHUH JOKYMEHTA

OTMeTKa O MOCTYNIEHHH JOKYMEHTAa COJAEPXKUT BXOJSIIMM PErHCTPAlMOHHBI HOMEp M JaTy
NOCTYIUICHUSI JIOKyMeHTa. JOMycKaeTcsi yKa3aHHe 9acoB M MHHYT IOCTYIUICHHS JOKyMCHTa C
3aBEpPEeHHEM MOJMHUCIMH 3aHHTEPECOBAHHBIX JIHLI.

OTMeTKa 0 MOCTYIUIEHHH JOKYMEHTA MOXKET IPOCTABIATHCS C HCMOJIb30BAHHEM LITaMIIa.

32. Pe3omoums

Pe30moIHs COepKUT yKa3aHHe MO MCIOJHERHIO 10KymeHTa. OHa o(opMisieTcs Ha CBOOOHOM
Mmecte paboydero nosist JOKyMeHTa.

Pesomonus BKMoOYaeT B cels: (aMUIHIO, HHALHATBI HCTIONHUTENS (MCTIONHUTENEH), IOPYICHHE 110
JIOKyMEHTY, MOAIHCH aBTOPa PE30JIIOLHMH H JaTy 0(OPMIIEHHS PE30JIOLAH.

Pe30moLHs, M0 YCMOTPEHHIO JMIA, JAIOMEro MopydeHne, MOXET BKIIOUaTh B cebsl TakKe CPOK
HCIIOJIHEHHS JOKYMEHTA.
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